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CENTRAL STATES WATER ENVIRONMENT ASSOCIATION, INC. 
 

EXECUTIVE COMMITTEE: STATEMENTS OF POLICY 
 
1.0 DEFINITIONS: The Policy Statements written here in have been adopted by 

the Executive Committee of the Central States Water  Environment 
Association to supplement the Association's Bylaws and to serve as 
administrative guidelines for the officers of the A ssociation, its 
Delegates to the Water Environment Federation (WEF) , and its several 
Committees. 

 
a.  These Policies shall remain in effect until alt ered in part by a 

succeeding Executive Committee at a regularly calle d meeting of the 
Executive Committee, or negated by an amendment to the Bylaws in 
accordance with the procedures described in the Byl aws. 

 
1.2 Should there be any conflict with the Bylaws of  the Association, the 

Bylaws shall supersede any Statement of Policy. 
 
2.0 ANNUAL BUSINESS MEETING : The Annual Business Meeting of the Association 

shall be held during the Annual Meeting. Time will be allowed for the 
individual State Sections to have their meetings pr eceding the Annual 
Association Business Meeting. 

 
2.1 The Administrative Year of the Association shal l begin at the 

adjournment of the Annual Business Meeting. 
 
2.2 A summary report of the Annual Business Meeting , prepared by the 

Executive Director, shall be published in the first  issue of the CENTRAL 
STATES WATER following the Meeting. 

 
3.0 MEETINGS OF THE EXECUTIVE COMMITTEE : The Executive Committee shall 

generally meet at least FOUR (4) times each year as  follows: 
 

a.  The first meeting shall follow the Annual Busin ess Meeting and be 
held prior to the adjournment of the Association's Annual Meeting. 

 
b.  The second meeting shall be held prior to or du ring or after the 

Annual Conference of WEF. 
 

c. The third meeting shall be held in January of ea ch year  at the site 
for the upcoming Association Annual Meeting. 

 
d.  The fourth meeting shall be held prior to the start  of the Annual 

Meeting of the Association. 
 
3.1 The President of the Association or a majority of the Executive 

Committee may call Special Meetings of the Executiv e Committee as deemed 
necessary. 

 
4.0 FISCAL YEAR : The Fiscal Year of the Association shall be the c alendar 

year. 
 
4.1 All Association activities, except terms of off ice and the 

administrative year (as defined in 2.1) shall be on  a calendar year 
basis. Specifically included are: the Annual Audit,  the Membership 
Contest, and the period for which Awards shall be d etermined. 
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4.2   Membership Dues: The annual dues of the Assoc iation, payable in advance, 
shall be: 

 
  Active Member $25.00 
  Corporate Member $20.00 
  PWO Member $25.00 
  Student Member $10.00 
  Retired Member $15.00 
  Dual Member $25.00 
  Young Professional* $10.00 
 
 *Young Professional as defined by WEF, a member ne w to the industry and 

Thirty-five years of age or younger.  The discount applies to the first 
three years of membership. (YP Discount added 10.14 .07) 

 
 In addition to the above stated dues, each member,  except a Dual Member, 

shall pay the annual dues of the Water Environment Federation, in the 
amount established by the Federation. 

  
 Annual Dues will be billed directly to the Associa tion Members by the 

Water Environment Federation.  Dues shall be payabl e within one month 
after a member’s anniversary date. (Section Added 1 /26/07)(Amended 
10/16/11) 

   
 
5.0 PRODUCT AND SERVICE DISPLAYS : 
 
5.1 Product and service displays shall be allowed a t the Association Annual 

Meeting or other Association events, in an area so designated by the 
Local Arrangements Committee. Access to the area, f or displayers and 
viewers, shall be by registration badge only. 

 
5.2 The size and type of the displays shall be dete rmined by the Local 

Arrangements Committee. 
 
5.3 Fees shall be established each year by the Exec utive Committee in 

conjunction with the Local Arrangement Committee's recommendation 
relative to annual meeting facility costs. 

 
5.4 Solicitations to display shall be distributed b y the Local Arrangements 

Committee. 
 
5.5 An agreement with appropriate language shall be  executed between the 

Association and each exhibitor. 
 
6.0 ANNUAL MEETING AND LOCAL ARRANGEMENTS COMMITTEE: 
 
6.1 Site Criteria: In reviewing invitations to hold  an Annual Meeting of the 

Association, the Executive Committee shall consider  locations central to 
the membership and shall be guided by the criteria detailed in Sections 
6.5 to 6.8. 

 
6.2 If possible, determination of Annual Meeting si tes shall be  made four 

years in advance. 
 
6.3 In deciding upon Annual Meeting locations, the Executive Committee shall 

give careful consideration to the distance, accessi bility and travel 
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time involved from the centers of Association popul ation to any proposed 
Annual Meeting site. 

 
6.4 The Executive Committee, together with the Chai r of the Local 

Arrangements Committee may inspect the proposed sit e of an Annual 
Meeting prior to a final decision. 

 
6.5 The proposed Annual Meeting location shall be a ble to provide: 
 

a. Not less than 150 rooms. 
 
b. All housing within a reasonable radius of the me eting location. 
 
c. All housing meeting accepted standards for clean liness and modern 

facilities. 
 
6.6 Following are minimum meeting room guidelines: 
 

a. A banquet facility for seating not less than 150  persons. 
 

b. A general session meeting room with a theater st yle capacity of not 
less than 250 persons. 

 
c. No less than three separate, adequately lighted and noise-insulated 

meeting rooms for concurrent sessions with capacity  in each for up 
to 100 persons. 

 
d. Screens, electrical outlets, microphones and lou dspeaker systems, 

etc., for audio-visual presentations. 
 

e. A recommended minimum of 11,000 square feet of s pace for exhibits 
shall be available during the Annual Meeting. Any e stimated costs 
for the area and utilities shall be forwarded to th e Executive 
Committee by the Local Arrangements Committee to he lp determine 
exhibitor's fees. 

 
6.7 It shall be the responsibility of the Local Arr angements Chair and the 

First Vice President, one year before the Annual Me eting, to agree to 
meal and housing prices with the management(s) of a ll local facilities. 
Such prices, when agreed to, shall not be increased  if at all possible. 

 
6.8  

a. The facility designated as the Annual Meeting -h eadquarters shall 
provide a "Reviewing Room" for the duration of the Meeting, to be 
available to program participants for reviewing the ir presentations 
and checking audio-visual equipment. 

 
b. The local arrangements committees shall provide either as 

complimentary rooms negotiated in the contract or a s budgeted 
conference expenses:  

 
 1. One suite (parlor and bedroom) for the Associat ion President.  

 
 2. One double room for the Association Executive D irector.  

 
c. The priorities for assigning other complimentary  rooms shall be : 
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 1. A double room for the use of the Local Arrangem ents Committee. 
 

 2. A double room for the use of the WEF Representa tive or for 
Keynote Speaker, as circumstances may determine. 

 
6.9 Registration fees are the source of revenues ne cessary for the operation 

of the Annual Meeting and will be refunded only if the registration is 
cancelled, in writing, at least three (3) weeks bef ore the first day of 
the meeting. The cost of tickets for meal functions  and Annual Meeting 
events may be refunded but not until guarantees hav e been met. This 
statement should be printed on the Annual Meeting r egistration forms. 

 
6.10 The Association will pay any deficit resulting  from the operation of an 

Annual Meeting of the Association. The Association shall be paid any 
surplus resulting from the operation of the Annual Meeting and exhibits. 
The Local Arrangements Committee shall budget for a  surplus to be 
determined by the Executive Committee including inc ome from exhibits. 

 
6.11 The Chair of the Local Arrangements Committee shall be reimbursed for 

personal expenses for attending a meeting of the Ex ecutive Committee, if 
invited by the President. Reimbursement shall be as  outlined in 8.1 and 
8.2. 

 
6.12 The Chair of the Local Arrangements Committee shall maintain and compile 

a complete statistical record of the Annual Meeting , including 
registration totals and figures on participation at  all meal functions 
and planned events, room rates and usage; the purpo se being to provide 
experience  data for the planning of future meetings. 

 
6.13 Initial publicity for the Annual Meeting of th e Association shall be 

issued not later than 90 days prior to the date of the Annual Meeting 
and shall be published with the February issue of t he CENTRAL STATES 
WATER. 

 
6.14 Association funds may be advanced to pay for i nitial expenses incurred 

by the Local Arrangements Committee for the Annual Meeting; the amount 
of the advance to be determined by the Executive Co mmittee at the time 
of presentation of the Annual Meeting budget to the  Executive Committee. 

 
6.15 The advance, as defined in 6.14 and net procee ds shall be refunded to 

the Association from the Annual Meeting receipts. 
 
6.16 The Executive Committee shall approve registra tion fees and the budget 

for the Annual Meeting. 
 
6.17 SIXTY days following the Annual Meeting, the C hair of the Local 

Arrangements Committee shall submit the Report of t he Annual Meeting and 
detailed financial statement showing all receipts a nd disbursements to 
the Executive Director of the Association. The adva nce and the surplus 
shall be forwarded to the Executive Director with t his report. 

 
7.0  EXECUTIVE DIRECTOR'S DUTIES AND RESPONSIBILITIES  
 

(Section 7.0-7.44 Approved by Executive Committee 5 -16-01, effective 5 
22-02) 
 

Pursuant to Article IV, Section 2 of the Associatio n Constitution, the 
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Executive Committee shall appoint an Executive Dire ctor for a term of 
one (1) year at the January Executive Committee mee tings . The term of 
office shall begin at the Executive Committee meeti ng following the 
Annual Business Meeting prior to the adjournment of  the Annual Meeting. 
At the time of appointment of the Executive Directo r, the Executive 
Committee shall establish the amount to be paid to the Executive 
Director.  

The Executive Director shall serve as the Executive  Officer of the 
Association, and operate under the general directio n of the Executive 
Committee.   The President shall provide periodic g uidance to the 
Executive Director with respect to performance of t he duties of the 
Executive Director.  The President will work closel y with the Executive 
Director in the performance of the duties of the Ex ecutive Director and 
will generally act on behalf of the Executive Commi ttee except where 
otherwise specifically provided herein. 

 

7.1  The Executive Director shall prepare the agenda for , and attend all 
meetings of, the Executive Committee and shall reco rd and distribute the 
minutes of such meetings to the Executive Committee  within 30 days of 
the meeting.  The Executive Director shall receive and consolidate 
comments from the Executive Committee and present a  corrected version of 
the meeting minutes for approval at the next regula rly scheduled meeting 
of the Executive Committee. A summary of the approv ed minutes shall be 
submitted to the CENTRAL STATES WATER editor by the  Executive Director. 

 
7.2  The Executive Director shall receive all monies due  the Association and 

deposit these to the Association accounts within 3 business days of 
receipt. The Executive Director shall disburse fund s in payment of the 
Association’s financial obligations and shall sign checks therefore.  
Payments shall be made in a timely manner so as to avoid late charges 
and to take advantage of any discounts that may be offered for early 
payment.  As much of the Associations funds as prac tical shall be 
invested in interest producing instruments fully gu aranteed by the FDIC 
or the full faith and credit of the government of t he United States. The 
Executive Director shall consult with the Treasurer  and the Treasurer 
shall approve the placement association funds in in terest producing 
instruments, fully guaranteed by the FDIC or the fu ll faith and credit 
of the United States.  Consideration shall be given  to the maintaining 
adequate cash on hand and the Associations reserves  policy. 
 

7.3 The Executive Director shall see that all monie s due to the Association 
are collected carefully and without loss and with p roper accounting and 
custody.  The Executive Director shall see that all  expenditures are 
properly entered in the records of the Association,  and that bills and 
vouchers for their payment are proper and in order.   The Executive 
Director shall sign or see to the signing of checks  or drafts against 
funds of the Association, all according to procedur es established or 
approved by the Executive Committee. The Treasurer shall receive and 
review copies of monthly statements for all Associa tion accounts.  The 
Treasurer shall be covered by the Association’s Cri me Insurance Policy 
and shall be a signatory on all Association account s. 
 

7.4 Upon receiving the approval of the Treasurer, t he Executive Director 
shall forward to the Officers and each Executive Co mmittee member, at 
each of its regularly scheduled meetings, a stateme nt of receipts and 
disbursements in a manner consistent with the annua l financial 
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statement. 
 
7.5 Upon receiving the approval of the Treasurer, t he Executive Director 

shall present at the Annual Meeting of the Associat ion a balance sheet 
of the books as of December 31st of the previous ye ar.  The financial 
books shall be made available for audit annually or  as otherwise 
specified by the Executive Committee at the expense  of the Association, 
by a public accountant appointed by the Executive C ommittee and shall 
arrange for the results of the audit to be submitte d directly to the 
Treasurer.  The Treasurer shall review the audit re sults and advise the 
Executive Committee of any deficiencies, notes or c oncerns raised within 
the audit, if any.  The Treasurer may forward the a udit results to the 
Executive Director for distribution to the Executiv e Committee. Copies 
of the Annual Audit shall be provided by the Annual  Meeting to each 
member of the Executive Committee and shall be avai lable for examination 
by any member of the Association. 

 
7.6 The Executive Director shall prepare a financia l report of receipts and 

disbursements for the fiscal year, and upon receivi ng the approval of 
the Treasurer shall distribute copies to members pr esent at the 
succeeding Annual Meeting.  Such reports shall be m aintained using 
commercially available software programs and shall be maintained in 
electronic form.  Backup copies of the reports shal l be made and stored 
off-site from the general work area of the Executiv e Director.  

7.7 The Executive Director shall maintain records o f the Association, 
including a list of members of the Association as r eceived periodically 
from WEF.  

 
7.8 The Executive Director shall prepare an annual budget for presentation 

to the Executive Committee at its regularly schedul ed January meeting.  
The Executive Director shall prepare a final approv ed budget, as adopted 
by the Executive Committee and distribute approved copies to each 
Officer and Executive Committee Member, within 30 d ays of the January 
Meeting. 

 
7.9 The Executive Director shall mail a notice and a complete text of any 

proposed amendment to the Constitution and Bylaws, on instruction from 
the Executive Committee, to each member or shall pu blish a notice and 
complete text of any proposed amendment in the CENT RAL STATES WATER at 
least SIXTY (60) days before it is to be voted upon .  

 
7.10 A summary report of the annual business meetin g, prepared by the 

Executive Director, shall be published in the first  issue of the CENTRAL 
STATES WATER following the meeting. 

 
7.11 In the event of the inability or incapacity of  the Executive Director to 

fulfill the obligations of office, the President sh all be responsible 
for the financial business of the Association as pr escribed herein.  

 
7.12 The Executive Director shall be covered by the  Association’s Crime 

Insurance Policy in an amount sufficient to cover p otential monetary 
loss to the Association. The crime insurance policy  shall stipulate that 
all signatories on the Association’s bank accounts shall be covered in 
the same amount. The crime insurance policy shall a lso stipulate that 
the chair of the Local Arrangements Committee and t he chair of the 
Finance Sub-Committee of the Local Arrangements Com mittee shall be 
covered in the same amount. The crime insurance pol icy shall also 
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stipulate that those persons involved with receivin g money for the 
annual Association sponsored Educational Seminar sh all be covered in the 
same amount.  

 
7.13 In order to provide continuity from one annual  meeting to the next, the 

Executive Director shall be a repository for inform ation and shall 
receive copies of all Local Arrangements Committee reports, meeting 
minutes and other relevant documents.  It shall be the Executive 
Director's duty to collect all pertinent data and i nformation relative 
to exhibitors lists, attendee’s lists, food, venue and event costs and 
pass that data and information on to subsequent Loc al Arrangement 
Committees.  The Executive Director shall maintain all such records for 
a minimum of six years.   

 
7.14 The Executive Director shall prepare a financi al report of the receipts 

and distribution for the fiscal year and upon recei ving the approval of 
the Treasurer shall distribute copies of the report  at the succeeding 
annual business meeting.  

 
7.15 The Executive Director shall secure lists of d ues delinquent members 

from the WEF office monthly, and shall make such li sts available to the 
chair of the State Section Membership Committees, a nd to the Membership 
Committee coordinator.  

 
7.16 The Executive Director shall be paid monthly a s set by the Executive 

Committee and approved in the annual budget.  A new ly appointed 
Executive Director’s pay shall begin on the first f ull month of his 
term.  The Executive Director will either be furnis hed with or paid a 
monthly allowance for equipment required in the per formance of the 
duties of the Executive Director.  Eligible items i nclude computer 
equipment, fax machine, second telephone line, copi er and other similar 
equipment items.  If paid a monthly allowance, owne rship of said 
equipment shall reside with the Executive Director.   The Executive 
Director shall also be eligible for reimbursement o f payments for 
necessary office supplies (such as paper, ink cartr idges and the like) 
and periodic monthly expenses related to the perfor mance of the 
Association’s business (such as telephone usage cha rge, postage, mileage 
and the like) upon submission of appropriate suppor tive documentation. 

 
7.17 The Executive Director shall act as the Public ity Coordinator for the 

Association and shall, in cooperation with the Loca l Arrangements 
Committee, assure that the Associations events are publicized in all 
appropriate periodicals, newsletters and web sites.   The Executive 
Director shall prepare and distribute press release s to the hometown 
media of officers and award winners, highlighting t he accomplishments 
and service provided by the Association members.   

 
7.18 Copies of all Executive Director’s corresponde nce shall be sent to the 

President of the Association.  
 
7.19 The Executive Director shall assemble the nece ssary data and 

biographical information for the use by the Associa tion President and 
WEF representative when presenting awards at the an nual meeting. 

 
7.20 In accordance with Article X of the Constituti on, the Executive Director 

shall transmit the report of the Nominating Committ ee to the CENTRAL 
STATES WATER Editor at least 60 days prior to the A nnual Meeting. The 



Revised 10/16/2011 8 

CENTRAL STATES WATER Editor will publish the name a nd a short 
biographical sketch of each nominee in the issue of  the CENTRAL STATES 
WATER immediately preceding the Annual Meeting.  

 
7.21 The Executive Director shall mail a notice and  a complete text of any 

proposed amendment, on instruction from the Executi ve Committee, to each 
member or shall publish a notice in the CENTRAL STA TES WATER at least 
SIXTY (60) days before it is to be voted upon. 

 
7.22 The Executive Director shall incorporate all a mendments to the 

Constitution, By-laws and Statements of Policy to t hose documents within 
30 days of their passage and shall provide updated copies of the revised 
documents to the Officers and Executive Committee m embers and post the 
revised documents on the Association's Web-Site. 

 
7.23 In accordance with Article IV, Section 1 of th e By-laws the Executive 

Director shall cooperate with WEF on membership ren ewals, collection of 
dues and in all matters concerned with maintaining and increasing the 
membership of this Association.  

 
7.24 In accordance with Article IV, Section 2 of th e By-laws, the dues 

established by WEF, together with the necessary rep orts, shall be sent 
by the Executive Director to WEF in accordance with  procedures 
acceptable to WEF.  

 
7.25 In accordance with Article VI, Section 3 of th e By-Laws, notices of all 

conference and meetings of the Association (except State Section 
meetings) shall be sent out to all Members by the E xecutive Director, or 
published in the CENTRAL STATES WATER, at least 30 days in advance of 
any such conference of meeting. 

 

7.26 Following Executive Committee approval, the Ex ecutive Director shall 
forward the name of the Association nominee for the  Bedell, Hatfield and 
Burke awards to WEF for final approval by the WEF H ouse of Delegates. 
The Executive Director shall order all appropriate plaques and awards 
from WEF or local vendors for Association awards, a nd insure that all 
awards to be presented at the Annual Meeting are av ailable at the Annual 
Meeting. 

 
7.27 The Executive Director shall be responsible fo r transmitting author 

submitted Radebaugh papers to the Radebaugh Award S ubcommittee. 
 
7.28 A contribution to the content of CENTRAL STATE S WATER shall be required 

of the Executive Director on a per-issue basis. 
 
7.29 The Executive Director, in consultation with t he Executive Committee, 

shall request and invite the participation of the W EF Representative at 
the Annual Meeting and shall coordinate travel arra ngements, 
accommodations and other details that may be necess ary to insure that 
the WEF officers presence at the Annual Meeting mee ts the needs of the 
Association and the WEF officer. 

 
7.30 The Executive Director shall be responsible fo r any and all staff that 

the Executive Director shall appoint, and no respon sibility for salaries 
and expense or other liabilities for appointed staf f shall be passed on 
to the Association without prior approval of the Ex ecutive Committee.  
The Executive Committee shall contract with the Exe cutive Director, and 
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the Executive Director shall employ or contract wit h those forces or 
services providers as may be required to perform th e various management 
tasks specified within these statements of policy, or by contract with 
the Association. 

 
7.31 The Executive Director shall provide support s ervices to the Executive 

Committee, as may be required, for items such as di stributing 
correspondence from one Executive Committee Member to the remainder of 
the committee, reproducing and distributing committ ee reports or other 
items that may be of interest to the remaining comm ittee members. 

 
7.32 The Executive Director shall make all arrangem ents necessary for 

meetings of the Executive Committee, including meet ing locations, meals 
and, if necessary accommodations.   

 
7.33 The Executive Director shall maintain inventor ies of all property owned 

by the Association and shall prepare corporate repo rts, tax returns or 
other required reports. 

 
7.34 The Executive Director shall provide for the h ousing and or storage of 

all Association property, records, documents and pu blications.  The 
Executive Director shall be responsible for maintai ning these 
properties, records, documents and publications in good order, and shall 
make them available for transfer to any successor i n an appropriate 
manner.  All stored records shall be kept securely,  with back up copies 
stored elsewhere, when appropriate.  

 
7.35 With the approval and at the direction of the Executive Committee, the 

Executive Director may seek to obtain grants or oth er funds that support 
the educational charter of the Association. 

 
7.36 The Executive Committee shall determine the am ount and manner of 

compensation provided to the Executive Director, an d may enter into a 
contract with the Executive Director that shall hav e a term as 
negotiated by the Executive Committee.  Regardless of the term of the 
contract, the Executive Director shall be appointed  or re-appointed 
annually.  The Executive Director shall not be an e mployee of the 
Association, but shall be considered a professional  service contractor 
to the Association. The Executive Director shall re ceive an IRS 1099 
form, or other documentation of payments for the ap propriate contract 
period or portion thereof. 

 
7.37 The duties of the Executive Director may be co mbined with those of the 

CENTRAL STATES WATER Editor and Advertising Manager .   The Editor and 
Advertising Manager shall be responsible for produc ing the editorial 
content, advertising, newsletter production and dis tribution and all 
other activities required in producing a high quali ty newsletter 
pursuant to section 11.190 of these Statements of P olicy. 

 
7.38 The Executive Committee shall meet with the Ex ecutive Director at the 

January Executive Committee meeting each year and p rovide a formal 
review of the services provided by the Executive Di rector over the past 
period.  The Executive Committee may choose at that  time to offer a 
contract renewal, or to advertise and otherwise sol icit additional 
candidates for the position of Executive Director, with the intention of 
completing the selection process and offering a con tract prior to the 
Annual meeting.  The Executive Director shall not b e eligible for any 
further rights beyond those specified within the co ntract, and shall 
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have no expectation of receiving future contracts o r compensation beyond 
the period specified within the contract.   

 
7.39 Disputes between the Executive Director and th e Executive Committee of 

the Association shall be submitted to arbitration b y a panel of five 
past-Presidents of the Association that shall be se ated for the purpose 
of settling the particular dispute.  The Executive Director and the 
Executive Committee shall each select one past-Pres ident for appointment 
to the arbitration panel, and the remaining three p ast-Presidents shall 
be agreed to by  both the Executive Director and Ex ecutive Committee.  
The panel shall seek to resolve the dispute in a fa ir and equitable 
manner to all parties, and shall propose a settleme nt for acceptance by 
both the Executive Committee and the Executive Dire ctor.  This 
arbitration process shall be exhausted prior to eit her party seeking 
relief via the judicial process. 

 
7.40 The Executive Director shall attend one of the  annual WEF Regional 

Meetings each year in accordance with direction fro m the Executive 
Committee. 

 
7.41 Revised 1-23-03.  The Executive Director shall  disburse the annual dues 

rebate funds to each State Section by February 15 o f each year.  The 
rebate shall be based on the number of members post ed in each section in 
the January WEF Membership report.  The membership rebated shall be paid 
at the rate of $5.00 per section member.  No rebate  will be made to any 
section for members not residing within the three S tate Section areas. 

 
7.42 The Executive Director shall attend the annual  educational seminar 

presented by the Association.  The Executive Direct or shall facilitate 
any Association committee activities that may be he ld in conjunction 
with the educational seminar. 

 
7.43 The Executive Director shall attend the annual  WEFTEC meeting and 

arrange and attend the Executive Committee meeting if that meeting is 
held in conjunction with WEFTEC.  The Executive Dir ector shall also be 
available to support the Association Delegates to W EF at the WEF House 
of Delegates meetings, if requested to do so.  All expenses for 
attendance of WEFTEC shall be pre-authorized by the  Executive Committee 
and travel related expenses charged to the Associat ion shall not exceed 
the time frame needed for the above duties at WEFTE C.  

 
7.44 The duties of the Executive Director may be ex panded and/or modified at 

any time with the mutual consent of the Executive D irector and the 
Executive Committee.  Any additions or reductions t o the fees paid to 
the Executive Director as a result of modified duti es shall be 
incorporated in a contract amendment approved by th e Executive Committee 
and the Executive Director. 

 
7.45  The Executive Director shall be responsible f or the administration of 

the association’s website and in the selection, man agement and 
supervision of website management services through the appointment of a 
Webmaster from time to time.  Compensation for webs ite management 
services shall on a sub-contractor basis with the E xecutive Director 
responsible for any monthly payments to the Webmast er.  Payment for 
these subcontracted services shall be reimbursed by  the Association with 
a mark up of no more than 5%.  All website manageme nt fees shall be 
approved within the Association’s annual budget and  payment 
authorization provided pursuant to Section 11.5 of these Statements of 
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Policy. 
 
 

8.0 REIMBURSEMENT FOR MEETING EXPENSES 

(Section 8.0-8.2 Approved by Executive Committee 5- 16-01, effective 5-
22-02)  

Members of the Executive Committee may be reimburse d for the personal 
expenses incurred while attending the annual meetin g of the Association, 
regional meetings of the WEF’s member associations and meetings of the 
Executive Committee.    

 
8.1 The Executive Director shall be reimbursed for attendance at the annual 

meeting of the Association, meetings of the Associa tion’s Executive 
Committee and other meetings as directed by the Pre sident or the 
Executive Committee.  The Executive Committee will approve in advance 
the meetings to be attended on a reimbursed basis b y the Executive 
Director.   Such approvals should be granted at lea st 90 days in the 
advance of the meeting to be attended.  The Executi ve Director shall 
provide an estimate of the expenses associated with  attendance at the 
meeting proposed to be attended and shall give an a ccounting of actual 
expenses incurred following the meeting.  The Execu tive Director shall 
arrange travel in the most economical manner, inclu ding obtaining the 
lowest possible reasonably direct air fare in coach  class, moderately 
priced hotel accommodations and other reimbursables  on a per diem rate 
set within the annual budget.  Mileage reimbursemen t shall not exceed 
the current IRS rate per mile.  

 
8.2 The Delegates to WEF may be reimbursed for pers onal expenses incurred 

while attending meetings of the WEF House of Delega tes; for attendance 
at the WEF regional meeting of member association o fficers; and for 
attendance at committee meetings of WEF. 

 
9.0 REIMBURSEMENT FOR THE EXECUTIVE COMMITTEE: The members of the Executive 

Committee may be reimbursed for personal expenses i ncurred in attending 
regularly scheduled or special meetings of the Exec utive Committee, only 
if authorized by the Executive Committee. 

 
9.1 Except as otherwise provided for the Executive Director, there shall be 

no reimbursement for personal expenses for attendan ce at meetings of the 
Executive Committee held in conjunction with the An nual Meeting of the 
Association. 

 
9.2 Except as otherwise provided for the Delegates to WEF and, Executive 

Director there shall be no reimbursement for person al expenses for 
attendance at Executive Committee meetings if held in conjunction with 
the Annual Meeting of WEF. 

 
9.3   Personal Expenses are as defined in 8.1 and t he method of payment is as 

   defined in 8.2. 
 
10.0  REIMBURSEMENT FOR DELEGATES to WEF: The Delegates to the Water 

Environment Federation may be reimbursed for person al expenses incurred 
while attending meetings of the WEF House of Delega tes. 

 
10.1 Personal expenses are as defined in 8.1 and me thod of payment is as 
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defined in 8.2. 
 
11.0  Treasurer’s Duties and Responsibilities 
 The Treasurer shall act as the Associations electe d fiduciary officer 

and shall receive, review, approve and certify all financial reports 
prepared by the Executive Director prior to present ation to the 
Executive Committee at its regular meetings or the Association members 
at the Annual Business Meeting.  The Treasurer’s re sponsibility is to 
provide financial oversight of the Associations fis cal operations on 
behalf of the Executive Committee and Members. 

 
11.1 Aside from the general duties mentioned above,  the Treasurer is also 

responsible to work with the Executive Director reg arding the placement 
of Association Funds (7.2); review of monthly finan cial statements 
(7.3); review and approval of Executive Committee f inancial reports and 
other annual financial reports (7.4 & 7.6); and ove rsee the preparation 
of the Association’s annual financial audit (7.5). 

 
11.2  Review and comment on the State Section’s financial  recording and 

reporting activities to insure compliance with Asso ciation procedures.  
The Treasurer does not determine how the State Sect ions spend any funds, 
but with the Executive Director will establish unif orm financial 
tracking and reporting procedures, modeled after th ose used by the 
Association, for the State Sections to use.  The As sociation Treasurer 
and the State Section’s Secretary-Treasurer shall w ork to resolve any 
financial or fiscal reporting concerns within thirt y days of being 
identified.  

 
11.3  Review prior to submittal the Association’s annual federal and state 

financial reports and/or statements including, but not limited filings 
relating to: tax exempt status, income taxes, corpo ration documents, 
etc. 

 
11.4  The term of the Association Treasurer is one year a nd the treasurer may 

serve more than one consecutive term, but can not s erve more than six 
consecutive terms.   

 
11.5  All payments of the Association’s financial obligat ions by the Executive 

Director, pursuant to Section 7.2 of these Statemen ts of Policy, shall 
be processed only upon the authorization of the Tre asurer via a signed 
voucher.  All payments made to either to the Execut ive Director or the 
Treasurer shall be authorized by the President and all authorized checks 
shall be signed by either the President or other au thorized CSWEA 
Officer. 

 
11.6  It shall be the duty of the Treasurer to rece ive directly from the 

association’s bank, monthly bank statements and to reconcile that bank 
statement and independently assure the associations  accounting of 
transactions match the bank statement.  Upon comple tion of monthly 
reconciliation, the Treasurer shall issue a “certif icate of 
reconciliation” to be placed with the association’s  financial records 
and available during any audit.  Should the Treasur er detect any errors 
or irregularities within the monthly bank statement , the Treasurer shall 
immediately notify the President to initiate approp riate actions on 
behalf of the Association. 

 
12.0  COMMITTEES    
 
 Good committee work is the key to a successful pro fessional society. 
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Objectives of Association committees can be summari zed as follows: 
 

a. To provide a firm foundation for a strong and gr owing Association. 
 
b. To provide sufficient autonomy to the three Stat e Sections so they 

can meet local needs through effective committee ac tivities. 
 
c. To provide direct communications among committee s and the 

Association Executive Committee. 
 
d. To coordinate activities of similar committees a cross the three 

states, without stifling individual Section creativ ity. 
 
e. To provide a forum for the Professional Wastewat er Operators (PWO). 
 
f. To promote membership through coordinated, effec tive, and 

productive committee work at the State Section leve l, where 
constraints of geography and time are minimized. 

 
g. To delegate to State Sections certain authority to carry out 

programs and member services, while maintaining com munications and 
necessary coordination and control at the Associati on Executive 
Committee level. 

 
h. To involve as many members as possible in commit tee work and 

organization offices. 
 
i. To allow flexibility so that State Sections can develop 

individually. 
j.  To promote mutually beneficial relationships with s tate operator 

association groups (Via a Trustee position on State  Section 
Executive Committees). 

 
(Revised 10-12-03) The Association Executive Commit tee shall recognize the 
outstanding contributions to committee work or the Association as a whole with 
service awards.  Nominees shall be made by the Pres ident or any other member 
of the Executive Committee and shall be approved by  a majority of the 
Executive Committee.  The service awards shall be a  plaque, certificate or 
some other gift as deemed appropriate by the Execut ive Committee.  Awards may 
be made for the following categories: 
 

a.  Long-term chair or members of standing or ad hoc co mmittees. 
b.  Non-members who have provided significant service t o the 

Association. 
c.  Other special recognition considered appropriate by  the Association 

President or Executive Committee. 
 
 
 
 
Several committees shall be appointed by the Presid ent, and be accountable to 
the Association Executive Committee. These committe es, to be known as the 
"Association Committees", shall include, but not be  limited to: 
 

General Awards 
Nominations 
CENTRAL STATES WATER 
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Resolutions 
Technical Program 
Local Arrangements 
Public Education 
Membership 
Students and Young Professionals 
 

 
In addition, State Section appointed committees, to  be known as the "State 
Section Committees", shall include, but not be limi ted to: 
 

Safety 
Operations 
Government Affairs 
Collection Systems 
Membership 
Industrial Wastes 
Laboratory (optional) 
Public Education  
Students and Young Professionals 
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Water Environment Federation 
 

CSWEA Executive Committee 
President 

1st Vice President     2nd Vice President 
Treasurer, PWO Representative, Past President 

WEF Delegates                                 State Section Trustees, IL, WI, MN 
 

Executive Director 
 

CSWEA Committees: 
General Awards: (Academic Excellence, Bedell, Hatfield & Radebaugh) 
Nominations, Resolutions, Technical Program, Local Arrangements, 
Public Education: (Stockholm Jr. Prize)  
Student & Young Professionals:  (Student Paper/Design & Chapters)    
CENTRAL STATES WATER, Education Seminar, Joint Expo, 
Membership, Website  
 
IL Section CSWEA MN Section CSWEA WI Section CSWEA 

Chair    Chair    Chair 
     Vice Chair       Vice Chair       Vice Chair 
Secretary/Treasurer Secretary/Treasurer Secretary/Treasurer 
Trustee to CSWEA Trustee to CSWEA Trustee to CSWEA 
  
Sec. Committees Sec. Committees Sec. Committees 
Safety, Operations Safety, Operations Safety, Operations 
Govt. Affairs  Govt. Affairs  Govt. Affairs 
Collection   Collection   Collection 
Membership  Membership  Membership 
Industrial Waste  Industrial Waste  Industrial Waste 
Lab Analyst  Lab Analyst  Lab Analyst 
Public Ed   Public Ed   Public Ed 
Students & YP  Students & YP  Students & YP 
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MEMBERS 
  

12.100  ASSOCIATION COMMITTEES : The Incoming President, after consultation 
with the Incoming Vice Presidents, shall appoint st anding 
Association Committees prior to the Annual Meeting.  The President 
shall submit a list of all such committee appointme nts to the 
Executive Director not later than THIRTY (30) days prior to the 
first day of the Annual Meeting. 

 
The President shall communicate with all "Associati on Committee" 
appointees concerning the duties and responsibiliti es of each 
committee. 

 
Committee and subcommittee members shall serve for a period of 
three (3) years, or until new "Association Committe e members" are 
appointed. In appointing Association Committee memb ers, the 
President shall seek to balance continuity (experie nced committee 
personnel) with fresh ideas (new committee members) . 

 
All committee members must be members of the Centra l States Water 
Environment Association. 

 
12.110  General Awards : The President shall appoint a General Awards 

Committee and appropriate Subcommittees as stated i n this policy. 
 

a. The General Awards Committee shall consist of ni ne persons, a 
chair (1st Vice President of the Association), plus  three 
members from the Host State (State hosting the Annu al 
Meeting) (the chairs of each General Awards Subcomm ittee), 
the 2 nd Vice President and at least two other members from  
each of the non-host states. The chair shall abstai n from 
voting for an award unless needed to break a tie. 

 
b. The Bedell and Radebaugh Awards Subcommittees, s hall consist 

of four persons, a chair (Host State), plus three m embers 
(one from each state), will be assigned the task of  selecting 
nominees. All member State Sections of the Associat ion shall 
have at least one member on each subcommittee. The chair 
shall abstain from voting for an award unless neede d to break 
a tie. 

 
c. The Hatfield Subcommittee shall consist of seven  persons, a 

Chair (Host State), plus six members (two from each  State 
Section), will be assigned the task of selecting no minees for 
the Hatfield Award. The chair shall abstain from vo ting for 
an award unless needed to break a tie. 

 
d.  The General Awards Committee shall be responsib le for 

considering candidates for various WEF awards, incl uding, but 
not limited to: the Thomas R. Camp Medal, the Phill ip E. 
Morgan Medal, the Gordon Maskew Fair Medal and the George J. 
Schroepfer Medal, Emerson, Gascoigne, Member Associ ation 
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Safety, Public Education, Honorary Membership and O utstanding 
Achievement in Water Pollution Control. The General  Awards 
Subcommittee shall also be responsible for consider ing 
candidates for the various Association awards, incl uding but 
not limited to: the Burke Safety, Laboratory Analys t, 
Collection System, Industrial, Academic Excellence and 
Hazardous Waste Management Awards.  

 
e. All award nominees are required submit eight cop ies and limit 

their submittals to no more than six pages, with tw o 
supporting letters of reference, for a total of eig ht pages. 
 The first page shall include a brief biography, ap propriate 
for introduction of the nominee at the annual award s banquet. 
  

f. The Academic Excellence Subcommittee shall be ch aired by the 
2nd Vice President. The host State Section Trustee sha ll also 
serve on the committee to help identify eligible 
institutions.  Additional committee members may be appointed 
at the option of the President. 

 
g. If possible, each Subcommittee shall have at lea st one member 

who is a past recipient of the Subcommittee award. 
 

h. All award nominees (except Academic Excellence) shall be 
selected without reference to their State Section o f 
residence, provided the nominee resides in one of t he member 
states of the Association, unless otherwise specifi cally 
approved by the Executive Committee. 

 
i. All award nominees (except Academic Excellence a nd Schlenz 

Medal) shall be members of the Association, unless otherwise 
specifically approved by award criteria or the Exec utive 
Committee. Membership shall be determined using the  most 
recent roster, prepared by WEF, received by the Exe cutive 
Director 30 days after the close of the Annual Meet ing. 

 
j. Award Subcommittee members shall not be eligible  to receive 

an award from any Award Subcommittee on which they currently 
serve. 

 
k. With the exception of the Radebaugh Award, no aw ard recipient 

shall be eligible to receive the same award more th an once. 
 

l.  Award Subcommittees shall submit the names of t he nominees 
for the Bedell and Hatfield awards to the General A wards 
Committee before January 1 and for the Radebaugh an d Academic 
Excellence Awards no later than February 1. 

 
m. The General Awards Committee Chair shall submit the names of 

Burke, Bedell, Hatfield and Laboratory Excellence, Awards to 
the Executive Director no later than January 1 st  and no later 
than February 15 th  for all other awards. 

 
n.  The General Awards Committee Chair shall submit  the nominee's 

name for all awards to the Association Executive Co mmittee 
for final approval at the Executive Committee Meeti ng prior 
to the start of the Annual Meeting. 
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o.  All Subcommittee Chairs shall forward to succee ding chairs 
all Subcommittee records including information on n ominees. 

 
p. The responsibility for awards nomination and not ification 

under section q shall be: 
 

 
1st Vice-President: 
CS Outstanding Achievement in Water Pollution Contr ol 
Camp Medal  Emerson Medal 
Fair Medal  Gascoigne Medal 
Honorary Membership  MA Safety Awards 
Morgan Medal  Public Education 
Schlenz Medal  Schroepfer Medal 
 
2nd Vice-President: 
Academic Excellence Bedell 
Burke   Canham Scholarship 
Collection Systems  Hatfield 
Industrial Wastes  Lab Analyst’s Excellence 
Operations  Radebaugh 

 Hazardous Waste Management 
 
q.  All Association award nominees, with the except ion of the 

Bedell, shall be notified in writing if they have w on or not, 
so that they can make arrangement to attend the ann ual 
meeting.  The Bedell award nominee shall be held in  
confidence until the Awards Presentation at the Ann ual 
Meeting.  It shall be the responsibility of the Bed ell Awards 
committee chairman to verify the Bedell recipients’  
attendance at the Awards Banquet.   

 
r. In the event any of the recipients cannot be pre sent at the 

Annual Meeting to receive their award arrangements will be 
made for an Association or State Section Officer to  present 
it at a later date.  

 
12.111 Arthur Sidney Bedell Award Subcommittee  
 

a.  The Bedell Award Subcommittee, formed under the  General 
Awards Committee, shall be responsible for selectin g a 
nominee for the Arthur Sidney Bedell Award. 

 
b. The Bedell Award is given by WEF to a member of an 

Association in recognition of outstanding service i n the 
sewerage and wastewater treatment works field, as r elated 
particularly to the problems and activities of the member 
Association." 

 
c.  The Subcommittee shall consist of three members , the most 

recent Bedell Award winner from each State Section of the 
Association.  The Chair shall be the member from th e State 
hosting the Annual Meeting in the year that the awa rd will be 
presented. 

 
d. 1.  Because of its membership being over 1,000, the 

Association is privileged to nominate a candidate f or 
the Award each year. 
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2. In general, the nominee shall have provided 

extraordinary service to the Association. This does  not 
mean that it is necessary for the nominee to have 
served as an elective officer of the Association. 

 
3.  The nominee shall have participated actively in  the 

affairs of the Association with resulting contribut ions 
being easily identified because of their outstandin g 
nature. This participation may be in the form of 
leadership through membership and committee work, 
presentation of technical papers, and other activit ies 
which, in general, enhance the prestige and 
effectiveness of the Association. 

 
4. Through contributions to the Association and to the 

water pollution control field, the nominee must hav e 
demonstrated a high level of professionalism and mo ral 
character. 

 
d.  It shall be the responsibility of the Subcommittee to prepare a 

brief statement indicating the contributions and qu alifications of 
the nominee for the Award. This statement shall be submitted, no 
later than December 1st, to the Chair of the Genera l Awards 
Committee by the Subcommittee Chair in making the r ecommendations 
for the Award. Following Executive Committee approv al, the Executive 
Director shall also forward the name of the Associa tion nominee for 
the Award to WEF for final approval by the WEF Hous e of Delegates. 
(Revised 10/16/11) 

 
 
12.112 Hatfield Award Subcommittee  
 

a.  The Hatfield Award Subcommittee, formed under t he General 
Awards Committee, shall be responsible for: 

 
1.  Receiving from each State Section Operations Co mmittee 

the nominations of one wastewater treatment facilit y 
operator from each member state of the Association for 
the Operations Award. 

 
2.  Nominating one wastewater treatment facility op erator 

in one of the member states of the Association for the 
William D. Hatfield Award. 

 
b.  The purpose of the Operations Award and the Hat field Award is 

to recognize operators of wastewater treatment faci lities who 
are: 

 
1.  performing their duties in an outstanding manner, a nd 

 
2.  demonstrating distinguished professionalism. 

 
Whether an Award is recommended or not, the Hatfiel d Award 
Subcommittee shall submit a report to the Chair of the 
General Awards Committee. 

 
c. The Hatfield Award Subcommittee shall consist of  at least two 
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representatives from each of the member of the Asso ciation, 
plus a Chair. The Association officers shall consul t with 
each State Section when appointing the Subcommittee . 

 
d.  One Operations Award may be made annually to an  operator from 

each of the member states. Nominees shall be identi fied by 
State Section Operations Committees. 

 
1.  The Operations Award shall be an appropriate Pl aque, 

which will be presented at the Annual Meeting of th e 
Association. 

 
2.  The Hatfield Award Subcommittee will submit the  names, 

addresses, and biographical material for operators 
selected by State Section Operations Committees, to  the 
Chair of the General Awards Committee, no later tha n 
January 1st. 

 
e.  As a general guide in determining the nominees of t he 

Operations Award, State Section Operations Committe es shall 
consider the following basis of selection, which is  
recommended, but not required:  

 
Maximum 
Allowable 

Item    Points  
 

1. Efficiency of treatment, considering   25 
available facilities and effluent  
requirements on the plant, along with  
effects of the effluent on the  
receiving waters 

 
2.  Housekeeping of facilities  10 

 
3.  Public relations   10 

 
4. In-service training and upgrading of  10 

subordinate operators 
 

5. Preventive maintenance emergency  15 
operation and safety practices 

 
6.  Compilation of, and dissemination of   15 

in-plant studies and routine operation  
data to regulatory agencies and to the 
profession 

 
7.  Preparation and dissemination of annual  10  

report 
 

8.  General administration    5  
 

Total   100 
 
 

The above criteria shall be transmitted annually by  the 
Hatfield Award Subcommittee to each Chair of State Section 
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Operations Committees. 
 

f. In addition to the guidelines suggested for the Operations 
Award, the following five items must be elaborated on in 
detail for each Hatfield Award nomination submitted  to the 
General Awards Committee: 

 
1. Public relations involving the operator. 
 
2. The businesslike accounting and budgeting conduc ted 

along with the maintenance of the wastewater treatm ent 
plant.  

 
3. The operating and annual reports which are submi tted to 

the operator's superior officials and which provide  the 
basis for plant improvements, efficiency of treatme nt, 
and economy of operation. 

 
4. The advancement of the art and knowledge of wast ewater 

treatment by innovative in-plant studies and the 
dissemination of the results to others in the field . 

 
5. Dissemination of information concerning wastewat er 

treatment operation and maintenance through papers,  
articles, meetings, training sessions and reports. 

 
g.  Although the Hatfield Award is a WEF Award, it is presented 

(following approval by Association Executive Commit tee and 
the WEF House of Delegates, at the next Association  Annual 
Meeting by a representative of WEF. 

 
h.  It shall be the responsibility of the Hatfield Award 

Subcommittee to prepare the necessary documentation  and a 
brief statement in support of the Hatfield Award no minee. The 
statement shall be submitted, no later than January  1st, to 
the Chair of the General Awards Committee by the Su bcommittee 
Chair. The Following Executive Committee approval, the 
Executive Director shall forward the name of the re commended 
Hatfield nominee to WEF for final approval by the W EF House 
of Delegates. 

 
12.113  Radebaugh Award Subcommittee  
 

a.  The Radebaugh Award Subcommittee, formed under the General 
Awards Committee, shall be responsible for selectin g a 
nominee for the Radebaugh Award. 

 
b. The Radebaugh Award may be made by the Associati on each year, 

if in the opinion of the Radebaugh Award Subcommitt ee, any 
member of the Association had presented a paper, wo rthy of 
the Award, at the Association Annual Meeting. 

 
c.  Subcommittee Membership: 

 
1.  The Subcommittee shall consist of at least four  

members, with a minimum of one member from each of the 
State Sections of the Association, plus a Chair who  
shall have served on a prior Radebaugh Award 
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Subcommittee. 
 

2.  Membership on the Subcommittee is closed to any  
individual who has assisted in the arrangement of t he 
technical program that includes the candidate paper . 

 
3.  Whether an award is recommended or not, the Rad ebaugh 

Award Subcommittee shall submit a report each year to 
the General Awards Committee. 

 
d.  Eligibility for Award: 

 
1.  The Radebaugh Award shall be made to the author (s) of a 

deserving paper presented at an Annual Meeting of t he 
Association.  Recipients must be members of the 
Association. 

 
2.  For papers presented at the Annual Meeting to b e 

eligible for the Award, the author(s) must submit e ight 
(8) copies of the paper to the Association Executiv e 
Director within 30 days of the close of the Annual 
Meeting. Submission may be either by mail or person al 
transmission. 

 
3. In case of multiple authorship, the Award shall be 

shared equally by authors, who are members of the 
Association, i.e., each Association member author s hall 
receive a plaque. 

 
e.  The Subcommittee will evaluate each paper based  on the 

criteria given below, applying up to the allowable points 
indicated. The sum of the allowable points is the f inal 
rating of the paper (100 points is maximum in total ing the 
allowable points given). 

 
Maximum 

Allowable 
 Points  

 
Contribution to the science because of: 

 
1.  New information obtained by the authority's 

experimental or theoretical research 
 

2.  New or advanced theory of technique of  
design presented by the author  Items 1 

 Thru 7  
3. Improved methods of construction proposed   =65 pts 

by the author   maximum 
 

4.  Improved methods of operation proposed by  
the author. 

 
5. Improved equipment proposed by the author 

 
6.  Detailed information not previously available  

to the profession, on a construction project  
of considerable magnitude, a production process  
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or method of operation 
 

7. Detailed information presented on economic  
questions, which are of interest to the  
profession, such as cost of construction  
and operation, evaluation and rate making 

 
8.  Originality of subjects   10 

 
9.  Amount of work expended to obtain or  15 

data or information 
 

10. English composition and clarity of the  10  
presentation 

 
Total   100 

 
  

f.  It shall be the responsibility of the Radebaugh  Award 
Subcommittee to prepare a brief statement indicatin g the 
merits of the paper selected for the Award. This st atement 
shall be submitted, no later than February 1st, to the Chair 
of the General Awards Committee by the Radebaugh Aw ard 
Subcommittee Chair in making the recommendation for  the 
Award. 

 
g.  The Award shall consist of a Plaque(s) to be pr esented at the 

next Association meeting. 
 

12.114  Academic Excellence Award  
 

a.  Under the conditions defined herein, an award t o be known as 
the Central States Water Environment Association, I nc., 
Academic Excellence Award may be presented to a max imum of 
one student per year selected from each of the elig ible 
institutions in the State Section hosting the Annua l 
Conference. 

 
b.  An eligible institution shall be a college or u niversity in 

the Annual Meeting Host State having a recognized g raduate or 
undergraduate program in engineering, as accredited  by: 

 
Accreditation Board for Engineering and Technology  

111 Market Pl., Suite 1050 
Baltimore, MD 21202 

(410) 347-7700 
(410) 625-2238 (Fax) 

 
c. The candidates shall be selected by the Departme nt Chairman, 

or other designated person, at the eligible institu tions. In 
December of the preceding year, the 2nd Vice Presid ent will 
contact the Host State trustee for a list of each o f the 
eligible institutions.  Each institution will be pr ovided 
with a description of the Academic Excellence Award  and 
provide the necessary application forms. The names of the 
candidates must be submitted by the institution to the 2nd 
Vice President by February 1st of the same year. 
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d.  Eligible students must be enrolled in a full-ti me study 
program in engineering at the undergraduate level o r graduate 
in an eligible institution.  

 
e. The Academic Excellence Award shall consist of a  $250 cash 

award, a paid one-year student membership in the As sociation, 
and a letter of commendation from the Association P resident. 
Award recipients will be invited to the Annual Conf erence and 
the registration fee, including the Association Lun cheon and 
Banquet, will be paid by the Association. If the aw ard 
recipient attends the Annual Awards Banquet, they s hall 
receive one (1) complimentary night's lodging and $ 50.00 for 
expenses. The Association President will present th e Award(s) 
to the recipient(s) at the Annual Banquet. 

 
12.115 George J. Schroepfer Award  
 

The Schroepfer Award was established in 1982 by the  Association. 
Recipients of the George J. Schroepfer Award are: 
 

Year   Recipient  
1983  George J. Schroepfer 
1984  Paul A. Troemper 
1985  Richard S. Englebrecht 
1986  Edward J. Meers 
1987  Russell S. Susag 

 
In January of 1988, the Schroepfer Award became a W EF award, and 
was first presented on October 4, 1988, at the annu al conference in 
Dallas, Texas. (Recipient was Dennis M. Kamber of G aithersburg, 
Maryland.) 

 
The Schroepfer Award is presented in honor of Georg e J. Schroepfer, 
pioneer member of the Association, and second Presi dent of WEF. The 
Award recognizes an engineering consultant, municip al or industrial 
engineer who has demonstrated excellence in conceiv ing and 
directing the design of a project to achieve substa ntial cost 
savings or economic benefit, while achieving enviro nmental 
objectives. 

 
Nominations must be submitted by a WEF member.  Ass ociation members 
are encouraged to inform Association officers of po tential 
nominees, so appropriate Awards Committee action ca n be initiated. 

 
12.116  Collection System Award  
 

a.  This award may be given to no more than one Ass ociation 
member per year in recognition of outstanding contr ibutions 
in advancing collection system knowledge and direct  or 
indirect improvement in water quality. The award ne ed not be 
given each year. 

 
b. Nominations and necessary documentation for the award shall 

be submitted to the State Section Collection System  Chair no 
later than January 1st of each year. 

 
c.  The State Section Collection Systems Committees  shall submit 

the names of no more than one individual from each State 
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Section to the Chair of the General Awards Committe e no later 
than December 1st of each year. 

 
d. Documentation shall include biographical data su ch as 

personal information, training, education, civic ac tivities, 
employment history, professional activities includi ng 
committee participation and offices, honors receive d, 
publications, patents, design projects, or other 
contributions to collection system state-of-the-art . Letters 
of recommendation from peers, including at least on e 
Association member, should also be provided.  Nomin ees are 
required to submit eight copies and limit their sub mittals to 
no more than six pages, with two supporting letters  of 
reference, for a total of eight pages.  The first p age shall 
include a biography of the nominee. 

 
e. The recipient of the Association Award shall be nominated 

annually for the WEF Collection System Award. The A ssociation 
President shall forward the proper documentation' w ith a 
cover letter, to WEF supporting the recipients nomi nation. 

 
f.  If no Association Award is made, the most recen t Association 

Collection System Award recipient shall be nominate d for the 
WEF Collection System Award. 

 
g.  Award candidates shall have been responsible fo r one or more 

of the following programs or activities: 
 

1.  Upgrading collection system personnel through 
development and/or administration of educational an d 
certification programs. 

 
2. Development and implementation of innovative met hods of 

system design, construction, maintenance, or 
rehabilitation to reduce inflow/infiltration and/or  
bypassing to surface waters. 

 
3.  Development and implementation of specific coll ection 

system management programs for controlling, plannin g, 
budgeting, and evaluation of program results. 

 
4. Development of techniques/products which have re duced 

operating and maintenance costs, resulting in more 
efficient and safer collection system operation. 

 
5. Public service resulting in improved system reli ability 

and shortened response time to system failures. 
 
6. Maintaining a comprehensive and effective collec tion 

system safety program, evidenced by reduced lost ti me 
incidents or other similar criteria. 

 
7. Contribution of articles dealing with collection  

systems, to newsletters, journals, bulletins, or ot her 
publications. 

 
8.  Presentation of collection system related prese ntations 

at Association or WEF meetings or other conferences , 
seminars, and workshops. 
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9. Collection system management programs including 
successful coordination of various political 
jurisdictions and administrative tasks, including 
continuity in funding or system repair and replacem ent. 

 
10.  Innovative modifications of existing collectio n system 

facilities for flow control, distribution, and 
regulation to increase system capacity and efficien cy, 
and reduce or eliminate system deficiencies. 

 
h. The General Awards Committee shall review the no minations of 

the State Section Collection Systems Committees and  submit 
the final nominee's name to the Association Executi ve 
Committee for final approval at the January Executi ve 
Committee Meeting. 

 
i. The Association Collection System Award shall co nsist of a 

plaque indicating the recipient's name and year of award. 
 
 

12.117  George W. Burke Facility Safety Award  
 

a.  The Burke Award is made annually by WEF to a mu nicipal or 
industrial wastewater facility for promoting an act ive and 
effective safety program. 

 
b.  The State Section Safety Committees shall be re sponsible for 

soliciting and accepting nominations and selecting no more 
than one facility from each state as nominees for t he George 
W. Burke Award. 

 
c. To be eligible for this award, at least one empl oyee of the 

facility must have Association member status, unles s 
otherwise specifically approved by the Executive Co mmittee. 

 
d. Nomination documentation shall include a narrative of the 

facility safety program and a summary of safety dat a prepared 
in a format suggested by WEF.  Nominees shall submi t eight 
copies of their documentation which shall be limite d to six 
pages with two letters of recommendation for a tota l of no 
more than eight pages. 

 
e. Nominations shall be submitted to the Chair of t he State 

Section Safety Committee before November 1st of eac h year. 
 

f. The State Section Safety Committees shall be res ponsible for 
accepting nominations and shall select no more than  one 
facility from each State Section and submit these c andidates 
to the General Awards Committee before December 1st  of each 
year. A General Awards Committee recommendation wil l be 
submitted for the approval of the Association Execu tive 
Committee in advance of the annual meeting. 

 
g.  Following approval by the Association Executive  Committee, 

the Executive Director shall forward the recommenda tion to 
WEF for approval by the WEF House of Delegates. 

 
h.  The award will be presented to the facility at the 

Association Annual Meeting following WEF House of D elegates 
approval. 
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12.118  Award for Outstanding Achievement In Water Pollution Control  
 

a.  The Association Award for Outstanding Achieveme nt in Water 
Pollution Control may be presented annually to reco gnize the 
water pollution control program that best demonstra tes 
significant, lasting, and measurable excellence in water 
quality improvement or in prevention of water quali ty 
degradation in a region, basin, or water body. 

 
b. The following nomination criteria apply: 

 
1.  The program must lie within the boundaries of t he 

Association. 
 

2.  The program is eligible during the three-year p eriod 
immediately after documented results become a matte r of 
public record.  Re-nomination is permitted at any t ime 
during this three-year period. 

 
3. The sponsor should be the entity with the greate st 

impact on the successful completion of the program.  
 

Examples of acceptable sponsors are: 
 

A. The owner of the works that achieved the results  
meriting the program's nomination. 

 
B.  Local, regional, state, or interstate agencies 

responsible for the creation, financing, 
implementation, and regulation of a program that 
involves numerous discrete projects with 
different owners. 

 
Examples of unacceptable sponsors are: 

 
A.  Legislative bodies. 

 
B.  Federal agencies with second-tier responsibilit y 

for regulation or funding. 
 

4. Specific programs may receive the award only onc e. 
 

5.  The award will be made for the program itself, rather 
than the entities responsible for the program 
development and implementation. The award is open t o 
programs of any size. A plaque commemorating the aw ard 
will be presented to the sponsor. The award citatio n 
will acknowledge all principal responsible entities  
that contributed to the success of the program. 

 
6. Primary consideration will be given to nominees with 

Association members. 
 

7.  The program must have achieved the qualifying r esults 
through construction and/or operation, rather than 
solely through the application of administrative 
procedures. 

 
c. Nominations must be submitted to the General Awa rds Chairman 
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of the Association by January 1. 
 

d.  The nomination material must be submitted in a three-ring 
notebook and shall contain all the information iden tified 
below and only that information. Seven copies of th e notebook 
shall be submitted. The notebook must include: 

 
1.  A one-paragraph letter of transmittal from the spon sor 

of the nomination. 
 

2.  The name and location of the program being placed i n 
nomination. 

 
3.  The name of the sponsor. 

 
4.  The name, address, and telephone number of the 

representative of the sponsor who will be responsib le 
for supplying additional information about the prog ram. 

 
5.  A one-page executive summary of the program. 

 
6.  A definition of the water pollution problem that th e 

program has controlled, including quantitative 
information on the problem. 

 
7.  A description of the program, including: 

 
A. Chronology from the definition of the problem to  

the completion of the project or program 
 
B. The principal entities directly involved in the 

program. 
 

C. The population and area served or protected by 
the program, including a map, if appropriate. 

 
D. The surface or groundwater bodies protected. 
 
e. A description of the salient features and 

function of the program. 
 
F. A description of the objectives of the program 

and how they were met. 
 

G. The program's total cost and financing method. 
 
H. The date the program was completed or placed in 

operation. 
 
8.  Documentation of the beneficial effects of the program, 

focusing on water pollution control through either 
prevention or correction. 

 
Items F, G, and H should be presented in not more t han 
ten double-spaced pages of text, exclusive of graph ics. 
Unusual expenses in preparing the graphics of the 
submittal are unnecessary. 
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e. It is intended that the program selected as the award 
recipient by the Association be submitted to WEF fo r the 
Outstanding Achievement in Water Pollution Control Award. 
Should WEF select the Association nominee as a fina list, 
additional information and graphic material may be requested. 
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12.119  Industrial Environmental Achievement Award  
 

a.  This award may be given to one industry per yea r in 
recognition of outstanding contributions in waste 
minimization, pollution prevention, environmental c ompliance 
and environmental stewardship. The award need not b e given 
each year. 

 
b. Primary consideration will be given to nominees with 

Association members. 
 

c. Nominations and necessary documentation for the award shall 
be submitted to the State Section Industrial Wastes  Committee 
Chair no later than October 1st of each year. 

 
d.  The State Section Industrial Wastes Committees shall submit 

the names of no more than one nominee from each Sta te Section 
to the Association Industrial Wastes Committee Coor dinator no 
later than November 1st of each year. The Coordinat or shall 
in turn submit the nominations with an award recomm endation 
to the chair of the General Awards Committee no lat er than 
December 1st of each year. 

 
e.  Documentation shall include supportive data as required to 

demonstrate compliance with the award criteria outl ined in 
subsequent subsections together with background and  
informational data pertaining to the nominee as app ropriate. 
Letters of recommendation and commendation shall be  included 
if available.  All award nominees are required to s ubmit 
eight copies and limit their submittals to no more than six 
pages, with two supporting letters of reference, fo r a total 
of eight pages.  The first page shall include a bio graphy of 
the nominee. 

 
f.  Award candidates shall satisfy one or more of t he following 

criteria: 
 

1.  Has in place practices and procedures which hav e 
reduced the volume of raw water supply used in its 
manufacturing operations and/or the volume of 
wastewater discharged to the environment. 

 
2.  Has in place practices and procedures which hav e 

reduced the pollutant loadings discharged to the 
environment. 

 
3.  Has initiated improvements and programs to impr ove the 

characteristics of the waste discharge even though the 
facility was previously in full compliance with all  of 
the requirements of its discharge permit. 

 
4. Has demonstrated a "good corporate citizen" atti tude 

through the existence of an out-reach program desig ned 
to increase environmental awareness. 

 
5.  Has worked in a positive, constructive way with  local 

governmental and regulatory agencies. 
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6.  Has made available to other industries informat ion 

pertaining to its successful use of alternative 
processes and procedures designed to enhance the 
environment. 

 
7.  Has implemented programs associated with enviro nmental 

compliance that have generated positive economic 
benefits that greatly exceed their cost of 
implementation. 

 
g.  The General Awards Committee shall review the n ominations of 

the State Section Industrial Wastes Committees, and  submit 
the final nominees name to the Association Executiv e 
Committee at the January Meeting. 

 
h.  The Association Industrial Environmental Achiev ement Award 

shall consist of a suitably inscribed plaque indica ting the 
recipient’s name and year of award. 

 
12.120    Outstanding YP of the Year Award (added 10.14.07) 

 
 
a.  Recognizes the contributions of young water env ironment 

professionals for significant contributions to CSWE A and to 
the wastewater collection and treatment industry.  

 
b. Criteria:  
 i. Member of CSWEA.   
 ii. 35 years old or younger at the time of nominat ion.  
 iii. Demonstrated contributions to enhancing the a ctivities 

 CSWEA and to CSWEA Committees and improvement in t he 
 fundamental knowledge of performance of wastewater  
 collection and treatment systems, water resource 
 protection and research on issues important to the  
 water environment. 

 
c.  Submit:  
 • Nomination Form  
 • One page biography of the nominee  
 • Specific reasons for nomination (one page maximu m)  
 • Any other supporting material required under cri teria 

 or that you feel would be helpful in the selection  
 process.  

 
d. Nominations Deadline: 
 Eight copies of nomination material shall be submi tted to the 

CSWEA General Awards Committee Co-Chair (1st VP) pr ior to 
November 15 of each year.  It shall be the duty of the 1st 
Vice President to advance all nominations received to the 
General Awards committee for review and shall submi t the 
final nominee to the Association’s Executive Commit tee at the 
Winter Executive Committee Meeting. 

 
e. The Association’s Outstanding YP of the Year Awa rd shall 

consist of a suitably inscribed plaque indicating t he 
recipient’s name and year of award.   The CSWEA  Ou tstanding 
YP of the Year Award winner shall be advanced by th e 1st Vice 
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President to WEF as the Associations nominee to for  the WEF 
award. 

 
12.121 Bill Boyle Outstanding Educator Award (added 10.14.07) 

  
a. Recognizes accomplishments in the education and development 

of future water environment professionals by educat ors at all 
levels, from primary grades through graduate studen ts.  This 
award honors Professor William C, Boyle, a Professo r Emeritus 
of Environment Engineering at the University of Wis consin, 
Madison where he served as mentor to many CSWEA mem bers. 
Beyond his role as educator, researcher and mentor,  Bill 
Boyle has served the Central States Water Environme nt 
Association throughout his career as a tireless pro moter of 
ongoing education  and training and a facilitator o f many 
successful technical programs and events.    

 
b. Criteria:  
 i. Detailed Resume or CV documenting significant 

 accomplishments in the education and development o f 
 future water environment professionals.   

 ii. Member of CSWEA. 
 
c. Submit:  
 Nomination Form  
 One page biography of the nominee  
 Specific reasons for nomination (one page maximum)   
 Any other supporting material required under Crite ria or that 

you feel would be helpful in  the selection process . 
 
d. Nominations Deadline: 
 Eight copies of nomination material shall be submi tted to the 

CSWEA General Awards Committee Co-Chair (1st VP) pr ior to 
November 15 of each year.  It shall be the duty of the 1st 
Vice President to advance all nominations received to the 
General Awards committee for review and shall submi t the 
final nominee to the Association’s Executive Commit tee at the 
Winter Executive Committee Meeting. 

 
e. The Association’s Bill Boyle Outstanding Educato r Award shall 

consist of a suitably inscribed plaque indicating t he 
recipient’s name and year of award.  If appropriate , the 
CSWEA Bill Boyle  Educator of the Year Award winner  shall be 
advanced by the 1st Vice President to WEF as the 
Association’s nominee to for the WEF Gordon Maskew Fair Medal 
award. 

 
 
12.130  Committee on Nominations  
 

a.  The Committee on Nominations shall consist of t he three most 
recent CSWEA past presidents and shall be updated a nnually. 
The member of the Committee from the State Section of the 
next nominee for 2nd Vice President shall serve as the Chair. 

 
b.  The Association has two Delegates to WEF, elect ed for 

staggered three year terms. The new Delegate shall be elected 
from the State Section without a Delegate. 
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c. The Association has one Professional Wastewater Operators 

Division (PWO) Representative elected for a two yea r term. 
Nominee shall rotate among the Association member s tates. 

 
d.   The Committee on Nominations shall complete their w ork by 

January 15th of each year, and immediately notify t he 
President of their choice for 2nd Vice President, D elegate, 
Treasurer and PWO Regional Representative. This wil l allow 
time for input from the new 2nd Vice President nomi nee in the 
process of appointing Association Committees. 

 
e.  The Committee on Nominations shall report at th e Annual 

Business Meeting of the Association. 
 

f. The nominees for 2nd Vice President, Delegate, T reasurer and 
PWO Representative shall be reported in the Spring Issue of 
the CENTRAL STATES WATER. 

(Revised 10/16/11) 
 
 
12.140  Committee on Resolutions  
 
 

a.  The Committee on Resolutions shall consist of t hree members, 
one from each State Section of the Association. The  Chair 
will be the member from the Host State. 

 
b.  The committee shall prepare a resolution in reg ard to members 

who have died since the last Annual Meeting. 
 

c. The Committee on Resolutions shall report at the  time of the 
Annual Business Meeting of the Association Membersh ip. 

 
12.150  Committee Technical Programs  
 

a.  The Committee on Technical Programs shall consi st of a Chair 
and not more than two members from each State Secti on of the 
Association. The Chair may appoint additional commi ttee 
members.  To assure continuity, the Chair shall hav e served 
previously on this committee. No individual shall c hair this 
committee more than twice. 

 
b.  The Committee on Technical Programs is responsi ble for the 

solicitation and the selection of the papers to be given at 
the Annual Meeting. The Committee's choices are sub ject to 
review by the Executive Committee before the select ions are 
final. 

 
c.  The Committee on Technical Programs is responsi ble for 

informing participants of the conditions governing the 
handling and routing of papers presented at the Ann ual 
Meeting of the Association. In advance of such Annu al 
Meeting, this Committee shall specifically inform a ll who are 
selected to present papers that: 

 
1.  All papers presented at the Annual Meeting are eligible 
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for consideration for publication by WEF. 
 

2.  Authors of papers shall be responsible for tran smitting 
papers to the Editor of the Water Environment & 
Technology Magazine as well as any required copyrig hts 
to the paper. 

 
3.  Authors of papers to be submitted for considera tion for 

the Radebaugh Award shall submit Eight (8) copies o f 
such papers to the Executive Director within 30 day s of 
the close of the Annual Meeting. Submission may be 
either by mail or personal transmission. 

 
4.  The Executive Director shall be responsible for  

transmitting papers to the Radebaugh Award 
Subcommittee. 

 
d.  The Committee on Technical Programs may be allo wed 

reimbursement for personal expenses for ONE (1) mee ting 
during the Administrative year. The Chair of the Co mmittee on 
Technical Programs or the designated representative  may be 
allowed reimbursement for personal expenses in atte nding a 
meeting of the Association Executive Committee, if invited to 
attend by the President. Reimbursement shall be as outlined 
8.1 and 8.2. 
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12.160  Committee on Local Arrangements  
 

a.  The Committee on Local Arrangements shall consi st of a Chair 
and appropriate subcommittee chairs. The Committee Chair 
shall be appointed by the 1st Vice President two ye ars in 
advance of the annual meeting. All subcommittee cha irs shall 
be appointed by the Local Arrangements Committee Ch air. No 
individual shall chair this committee, or a particu lar 
subcommittee, more than twice. 

 
b. Local arrangements committee policy guidelines a re presented 

in Section 6.0. 
 

12.170 Committee on Membership 
 
  The Committee on Membership shall have two primar y functions;  

• To look after the general membership needs of the 
Association; 

• Coordinate with the Executive Director efforts to r etain and 
recruit members. 

 
 The Committee shall consist of a Chair, appointed by the President, 

the chairs of the State Section Membership Committe es, and other 
committee members as recommended by the State Secti ons or the 
Committee Chair. 

 
 The Committees duties shall be to: 
 1.  Be a resource for members to resolve any membe rship problems, 
 2.  Contact non-renewing members to encourage thei r renewal, 
 3.  Establish and/or conduct member recruitment an d retention 

activities. 
 4.  Implement membership drive activities as estab lished by WEF. 
 5.  Conduct a committee meeting at the Annual Meet ing. 
 6.  The Chair should be a member of the WEF Member ship Committee 

and shall be aware of WEF Membership Committee acti vities. 
 

12.180  Committee on Public Education  
 

a. The Committee on Public Education shall plan and  coordinate 
activities to inform the general public and increas e their 
awareness of the importance of maintaining and impr oving the 
quality of water resources and of the importance of  water quality 
professionals in maintaining and improving the qual ity of water 
resources.  

 
b.  The Committee shall consist of a Chair, appoint ed by the President, 

the chairs of the State Section Public Education Co mmittees, and 
other committee members as recommended by the State  Sections or the 
Committee Chair. 

 
The Committee duties shall be to: 

 
1. Develop and maintain communication links between  State 

Section representatives regarding public education efforts, 
successes and/or failures or programs. 
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2. Coordinate and promote Water Quality Awareness W eek 
activities by providing materials and promotional 
recommendations to the membership of the State Sect ions of 
the Association. 

 
3.  Be responsible for providing WEF allocated publ ic education 

brochures (i.e. Water Source Book) and other educat ional 
materials to the State Section Committees. 

 
4. Coordinate, update and implement the use of the CSWEA/IWEA 

Ten Day Water Curriculum  
 

5.  Recommend new programs and/or ideas for the enh ancement of 
public education in water quality protection and th e water 
quality profession. 

 
6. Coordinate and promote public education topics f or the annual 

meetings and/or specialty conferences. 
7. Coordinate Association activities relating to: G eneral grade 

school and high school education programs, the Stoc kholm 
Junior Water Prize Competition. 

8. Conduct a committee meeting at the Annual Meetin g. 
 

 
12.190     Students and Young Professionals 
 

a. The Committee on Student and Young Professionals  (S&YP) shall plan 
and coordinate activities for the Student Chapters and recent 
graduates in parallel with the WEF S&YP Committee.        

 
b.  The Committee shall consist of a Chair, appoint ed by the President, 

the chairs of the State Section S&YP, and other com mittee members 
as recommended by the State Sections or the Committ ee Chair. 
 
The Committee duties shall be to: 

 
 
1. Develop and maintain communication links between  State 

Sections, the Association and the Student Chapters.  
 

2. Coordinate and promote the development of Studen t Chapters 
and provide a liaison with the Association and Stat e 
Sections. 

 
3.   The S&YP Committee shall implement and manage the WEF Student 

Paper and Student Design competition(s)at the Assoc iation 
level. 

  
4.  Support the activities and success of Student Chapt ers. 

 
5.  Establish programs for Young Professionals at the A nnual 

Meeting and other Association/Section events. 
 

6.  Promote the activation of Students and Young 
Professionals within the Association.  

 
7.  Encourage participation with other S&YP committees from 

other professional associations.  



Revised 10/16/2011 37 

 
8.  Conduct a committee meeting at the Annual Meeting. 

 
12.200  CENTRAL STATES WATER Committee  
 

a.  The Association Newsletter shall be known as th e CENTRAL 
STATES WATER. 

 
b.  The CENTRAL STATES WATER shall be published at least THREE 

(3) times per year as follows: 
 

1.  No. 1 to be published in July: a contribution t o the 
content of this issue shall be required of the 
President and the Executive Director. Feature artic le 
shall be a summary of the previous Annual Meeting. 

 
2. No. 2 shall be published in November 

 
3. No. 3 issue to be published in March. 

 
c. The Executive Committee shall appoint an Editor for the 

Newsletter and an Advertising Manager. The Editor s hall 
select at least two members from each State Section  to serve 
on the committee, and shall assign correspondent or  other 
duties as may be necessary. 

 
d.  In as much as the attendance of the Editor of t he Newsletter 

is important to provide photographic and story cove rage of 
the Annual Meeting of the Association, the personal  expenses 
of the Editor incurred in attending the Annual Meet ing may be 
reimbursed as outlined in 8.1 and 8.2. 

 
e. The local arrangements committee chairman shall designate an 

official photographer to take photographs of the ke ynote 
speech, Annual Business Meeting, Annual Banquet and  Award 
Presentation, 7-S installation and representative p ictures of 
the exhibit area and other Annual Meeting activitie s. 

 
f.  The CENTRAL STATES WATER shall be printed on re cycled paper 

in magazine format; issues 1, 2, and 3 shall featur e a news 
article or technical article from the states of Wis consin, 
Illinois and Minnesota, respectively.

 
12.210 Education Seminar Committee:  The Education seminar committee shall 

be responsible for conducting the Annual Education seminar.  
Additional wording pending from Committee. 

 
 
12.22O  Ad Hoc Committees  
 

a.  The President or Executive Committee of the Ass ociation may 
appoint such other committees as deemed necessary t o meet the 
objectives of the Association. 

 
b. Ad Hoc Committee objectives, membership, budget,  

responsibilities, and report expectations must be c learly 
defined when the committee is formed. 
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12.300 STATE SECTION COMMITTEES :  
 

a. State Sections of the Association shall have the  -authority 
to appoint independent State Section committees whi ch shall 
be responsible to a State Section. 

 
b. State Section Committee coordination shall be th e 

responsibility of the State Section Trustee.  State  Section 
committee activity will be integrated as necessary to be 
supportive of Association goals and objectives. 

 
c. Summary reports on the activities of State Secti on committees 

shall be presented at Association Annual Meeting. R eports 
will be presented by the "State Section Trustee", w ho will 
obtain information from the State Section Committee  chairs. 

 
d. State Section Chairs shall submit a list of all State Section 

Committee Chairs to the President before March 31st  of each 
year. The President shall submit a list of all such  committee 
appointments to the Executive Director no later tha n thirty 
(30) days prior to the first day of the Annual Meet ing. 

 
e. All committee members must be members of the Ass ociation. 

 
12.310  Committee on Safety  
 

a.  There shall be State Section Safety Committees in each member 
state. 

 
b.  The Activities of the State Section Committees on Safety 

shall be consistent with the objectives of the Asso ciation. 
 
c. The Committee on Safety shall promote safe pract ices in the 

construction, operation, and maintenance of wastewa ter 
collection and treatment systems. The Committee sha ll use a 
wide variety of available techniques to disseminate  
information about safety in the Association member states. 

 
d.  The State Section Safety Committees shall be re sponsible for 

submitting nominations for the George Burke Safety Award to 
the General Awards Committee no later than December  1 st  (See 
Section 12.117). 

 
12.320  Committee on Operations  
 

a.  There shall be a State Section Operations Commi ttee in each 
member state. 

 
b.  The Activities of the State Section Committees on Operations 

shall be consistent with the objectives of the Asso ciation 
 
c.    The State Section Committees on Operations sh all plan and 

execute activities that enhance the plant operation s 
awareness and knowledge of Association members, and  promote 
membership in the Professional Wastewater Operators  (PWO) of 
WEF. 

 
d.  The State Section Operations committees shall b e responsible 
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for selecting and submitting nominations (one per s tate) for 
the Operations Award to the General Awards Committe e and for 
selecting and submitting nominations for the Hatfie ld Award 
to the Hatfield Award Subcommittee of the General A wards 
Committee no later than December 1 st  (See Section 12.112). 

 
e. The Committees on Operations shall aid in the se lection and 

support of team members for the WEF Operations Chal lenge as 
further defined in Section 18.0. 

 
12.330  Committee on Government Affairs  
 

a.  There shall be a State Section Government Affai rs Committee 
in each member state. 

 
b.  The Activities of the State Section Committees on Government 

Affairs shall be consistent with the Objectives of the 
Association 

 
c. The State Section Committees on Government Affai rs shall: 

 
1. Study and maintain current information on federa l and 

state legislative matters and trends which relate t o, 
influence or affect the objectives of the Associati on. 

 
2.  The Committee shall keep current information on  

legislation relating to or affecting all matters 
pertaining to wastewater treatment plants or collec tion 
systems. 

 
3. The Committee shall keep current and informed on  the 

activities, orders and directives of regulatory 
agencies, both federal and state, as these may affe ct 
matters pertaining to wastewater treatment plants o r 
collection systems. 

 
d.  State Section Committees shall give attention t o matters 

within their respective states. The officers from e ach State 
Section shall be consulted by the respective State Section 
Committee Chairs in developing programs and respons es for the 
State Section. 

 
e. The State Section Committees on Government Affai rs shall also 

give attention to matters on the interstate and fed eral 
levels. The State Section Committee Chair shall con sult with 
the Association Executive Committee person assigned  liaison 
duties in developing programs and responses on the interstate 
and federal levels. 

 
f. The Committees on Government Affairs shall disse minate 

information relating to, and shall make appropriate  comments 
on, legislation or the activities of state regulato ry 
agencies. 

 
12.340  Committee on Collection Systems  
 

a.  There shall be a State Section Collection Syste ms Committee 
in each member state. 
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b.  The Activities of the State Section Committees on Collection 

Systems shall be consistent with the objectives of the 
Association.  

 
c. The State Section Committees on Collection Syste ms shall plan 

and execute activities that enhance the collection systems 
awareness and knowledge of Association members. 

 
d. The State Section Collection Systems Committees shall be 

responsible for submitting nominations for the Coll ection 
System Award to the General Awards Committee no lat er than 
December 1 st  (See Section 12.116). 

 
12.350  Committee on Membership  
 

a.  There shall be a State Section Membership Commi ttee in each 
member state. Each committee shall consist of the n umber of 
members considered necessary to adequately meet the  new 
member recruitment and other functions of the Commi ttee. The 
Committee should develop and recommend methods of e ncouraging 
and sustaining membership. 

 
b.  In recruiting new members, the Committee Chairs  and Committee 

members must always make clear the Association memb ership 
options.  

 
c. While new member recruitment is a primary functi on of the 

Membership Committee, it is also important to check  on 
members who are delinquent in payment of dues. Info rmation on 
members who have not paid dues shall be furnished b y the 
Executive Director. 

 
1.  It is the policy of the Association to encourag e 

individuals in all segments of the water pollution 
control profession to become members of the 
Association. Therefore, awards to promote membershi p 
may be established in the Association, and it’s Sta te 
Sections. 

 
2.  Any member of the Association who sponsors TEN (10) or 

more new members in the Association's ACTIVE, STUDE NT, 
PWO, OR CORPORATE classification during any calenda r 
year shall receive a suitable award. The official 
representative of a corporate member shall be 
considered an active member for Membership Contest 
purposes. 

 
d.  The State Section Membership Committee in the H ost State is 

responsible for organizing the orientation session for new 
conference attendees and for organizing and staffin g a 
membership information booth. Conference activities  are to be 
coordinated with the Local Arrangements Committee. 

 
e. The Committee Chair shall be a member of the Ass ociation 

Membership Committee. 
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 The Committee duties shall be to: 
 1.   Be a resource for members to resolve any memb ership 

problems, 
 2.   Contact non-renewing members to encourage the ir 

renewal, 
 3.   Establish and/or conduct member recruitment a nd 

retention activities. 
 4.   Implement membership drive activities as esta blished by 

WEF and the Association. 
  

12.360  Committee on Industrial Wastes  
 

a. There shall be a State Section Industrial Wastes  Committee in 
each member state. 

 
b. The Activities of the State Section Committees o n Industrial 

Wastes shall be consistent with the objectives of t he 
Association.  

 
c.  The State Section Committees on Industrial Wast es shall plan 

and execute activities that enhance the industrial wastes 
awareness and knowledge of Association members. 

 
d.   The State Section Industrial Waste Committee shall  be 

responsible for submitting nominations for the “Ind ustrial 
Environmental Achievement Award” to the General Awa rds 
Committee no later than December 1 st  of each year (see section 
12.119) 

 
12.370  Laboratory Committee  
 

a.  There may be a Laboratory Committee in each mem ber state. 
 

b.  The activities of the State Section Laboratory Committee 
shall be consistent with the objectives of the Asso ciation.  

 
c.  The State Section Laboratory Committees goals a re as follows: 

1.  To establish and maintain contact with other ag encies 
and organizations in their state relative to labora tory 
analyst issues, 

 
2. To obtain a member from each sponsoring agency f or the 

State Section Lab Committee, 
 

3. To advise on training issues. 
 

d. Some of the specific activities that may be unde rtaken by the 
Laboratory Committees include: 
 
1. Annually Solicit nominations for the Laboratory Analyst 

Award from each respective State Section.  To selec t 
and submit one nominee from the State Section to th e 
General Awards Committee by December 1 for 
consideration. 

 
2.  Coordinating education and training programs wi th 

appropriate agencies. 
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12.38  Public Education 

 a.  There shall be a State Section Public Educatio n Committee in 
each member state. Each committee shall consist of the number 
of members considered necessary to adequately imple ment the 
functions and goals of the Association Public Educa tion 
Committee.  

 
b.   The Committee on Public Education shall plan and c oordinate 

activities to inform the general public and increas e their 
awareness of the importance of maintaining and impr oving the 
quality of water resources and of the importance of  water 
quality professionals in maintaining and improving the 
quality of water resources.  

 
c.   The Committee Chair shall be a member of the Assoc iation 

Public Education Committee. 
 

 
 The Committee duties shall be to: 

 
 

1. Coordinate and promote Water Quality Awareness W eek 
activities by providing materials and promotional 
recommendations to the membership of the State Sect ions 
of the Association. 

 
2.  Be responsible for providing WEF allocated publ ic 

education brochures (i.e. Water Source Book) and ot her 
educational materials to the State Section Committe es. 

 
3. Coordinate, update and implement the use of the 

CSWEA/IWEA Ten Day Water Curriculum  
 
4.  Recommend new programs and/or ideas for the enh ancement 

of public education in water quality protection and  the 
water quality profession. 

 
5. Coordinate and promote public education topics f or the 

Section meetings and/or specialty conferences. 
 
6. Coordinate Section activities relating to: Gener al 

grade school and high school education programs, th e 
Stockholm Junior Water Prize Competition. 

 
7. Attend a committee meeting at the Annual Meeting . 

 
 

12.39 Students Committee. (revised 10.14.07)   
 

 a. The Committee on Students shall plan and coordi nate 
activities for the Student Chapters, Stockholm Jr. Water 
Prize, Student Paper and Design competitions and ot her 
student related activities in parallel with WEF and  
Association S&YP Committees.  The committee shall b e 
comprised of at least one member from each section,  which may 
be the State Section Students or S&YP Committee Cha ir.  The 
Chair of the committee shall rotate annually to the  senior 
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member from the Section hosting the Annual Meeting.       
 

The Committee duties shall be to: 
 

1. Develop and maintain communication links between  State 
Sections, the Association and the Student Chapters.  

 
2. Coordinate and promote the development of Studen t 

Chapters and provide a liaison with the Association  and 
State Sections. 

 
3.    The Students Committee shall implement and ma nage the 

WEF Student Paper and Student Design competition(s)  at 
the Section and Association level. 

 
   4. Support the activities and success of Student    
    Chapters. 

 
  6. Promote the activation of Students within the Sections 

and Association.  
 

 
       7.    Encourage participation with other Stu dents or   
         S&YP committees from other professional as sociations. 
 
       8.    The Chair of the Student’s Committee s hall be a   
         member of the WEF S&YP Committee. 
 

9. The Student Committee shall solicit papers for t he 
Annual Meeting and shall forward student papers to the 
LAC Technical Program Committee for consideration f or 
inclusion in the program. 

 
 
12.40 Young Professionals Committee. (revised 10.14 .07)  
 

 a. The Committee on Young Professionals shall plan  and 
coordinate activities for the Young Professionals a nd recent 
graduates in parallel with WEF and Association S&YP  
Committees. Young professionals are defined by WEF as thirty-
five years of age or younger and new to the water e nvironment 
industry. The committee shall be comprised of at le ast one 
member from each section, which may be the State Se ction 
Students or S&YP Committee Chair.  The Chair of the  committee 
shall rotate annually to the senior member from the  Section 
hosting the Annual Meeting.      

 
The Committee duties shall be to: 

 
1. Develop and maintain communication links between  State 

Sections, the Association and Young Professionals. 
 
2.    Organize and conduct and Annual YP Summit in 

conjunction with CSWEA’s CSX. 
 
3. Establish programs for Young Professionals at Se ction 

and Association events. 
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  4. Promote the participation of Young Professiona ls within 
Section and Association Committees and leadership.  

 
       5.    Encourage participation with other You ng Professional  
    or S&YP committees from other professional   
    associations. 
   
       6.    The Chair of the Young Professionals C ommittee   
         shall be a member of the WEF S&YP Committe e. 
 

7.    The YP Committee Chair shall submit a nominat ion       
to the General Awards Committee for the Outstanding  
Young Professionals Award each year. 

 
 
13.0  ANNUAL AUDIT : There shall be an annual audit of the books of ac count of 

the Association by a certified public accountant at  the end of the 
fiscal year on December 31. The annual audit shall be completed in time 
to be presented at the Annual Business Meeting.  Th e Executive Committee 
may request an interim audit covering the period fr om January 1 to May 
31 whenever a new Executive Director is appointed. 

 
13.1 Copies of the Annual Audit shall be provided b y the Annual Meeting to 

each member of the Executive Committee and shall be  available for 
examination by any member of the Association. 

 
14.0  VISIT OF THE WEF REPRESENTATIVE : When a Representative of WEF is invited 

and assigned to the Annual Meeting of the Associati on, the following 
guidelines shall prevail: 

 
14.1 As soon as it becomes known who the Representa tive of WEF will be, it 

will become the responsibility of the President of the Association to 
write to the Representative and invite the Represen tative and spouse to 
the Annual Meeting. 

 
14.2 The letter should include: 
 

a.  Details about the Annual Meeting, its several f unctions, and which 
functions involve the WEF Representative. 

 
b. A tentative Annual Meeting Program, if available . 

 
c.  An outline of the role that the WEF Representat ive will have in the 

program. 
 

d.  A request for detailed travel plans of the Repr esentative. 
 

e.  Assurance that pre-registration and housing has  been arranged for 
the Representative and spouse. 

 
14.3 If travel is by air, the President of the Asso ciation should arrange to 

have an Association member meet the Representative at the airport and 
provide for transportation to the headquarters hote l of the annual 
meeting. 

 
14.4 If travel is by automobile, the Representative  should inform the 

President of the expected time of arrival so that t he Representative may 
be properly met and greeted on arrival. 
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14.5 It shall be the responsibility of the Chair of  the Local Arrangements 

Committee to: 
 

a.  Make a room reservation for and pre-register th e WEF 
Representative. 

 
b. Provide the WEF Representative with a compliment ary packet of 

information, programming and tickets for all Annual  Meeting events. 
 

c. In consultation with the Association President a nd Executive 
Director, choose a gift to be presented to the WEF Representative. 
Such gift shall not exceed $100.00 in value; it sha ll be considered 
as a token of appreciation expressed by the members hip for the 
presence of the WEF Representative and the Represen tative's spouse 
at the Annual Meeting and their contribution theret o, and not for 
its monetary value; if possible, the gift should be  indigenous to 
the area in which the Annual Meeting is held. 

 
15.0  USE OF SURPLUS ASSOCIATION FUNDS : Priorities for use of funds in excess 

of ordinary administrative needs shall be in the fo llowing order: 
 
15.1 Maintain fiscal reserves equal to the two larg est event expenditures, 

currently the Education Seminar and Annual Meeting,  based on a three 
year running average of those expenditures.  (Adopt ed 5-21-03) 

 
15.2 Underwriting (i.e. paying for) "one time" or u nanticipated programs or 

expenses Association programs. 
 
15.3 Ongoing support of programs which further the objectives of the 

Association. 
 
16.0  MISCELLANEOUS ACTIVITIES AT ASSOCIATION ANNUA L MEETINGS 
 
16.1 Advertising for separate inspection tours of f acilities outside the 

Annual Meeting area will not be allowed. Solicitati ons for private tours 
will be permitted but any trips must be scheduled a t times not 
conflicting with technical, business or scheduled m eal functions of the 
Annual Meeting. 

 
16.2 Rooms used for sales promotions will be permit ted. Advertising for these 

rooms will be allowed at only one location which wi ll be in the 
proximity of the registration area. A blackboard or  bulletin board will 
be provided for this purpose, and will be available  to all interested 
parties. 

 
16.3 Sales promotion rooms shall not be open at any  time when technical, 

business or scheduled meal functions of the Annual Meeting are in 
session. It is required that all sales promotions r ooms be closed by 
1:00 a.m. 

 
17.0 SEVEN "S's" SERVICE AWARD: Annual meeting award to members from each 

State Section in recognition of service to the Asso ciation. 
 
17.1 A member from each State Section shall be appo inted by the influent 

integrator to solicit candidates for consideration during the Annual 
Meeting The Influent Integrator shall maintain reco rds of the society. 
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17.2 The present members of the Seven "S's" Society  shall meet during the 
Annual Meeting to elect members from each state, an d nationally, whom 
they feel merit the recognition of this award. 

 
17.3 Membership emblems for the Central States Sele ct Society of Sanitary 

Sludge Shovelers shall be provided by the Associati on. 
 
18.0  OPERATIONS CHALLENGE PROTOCOL: The WEF Operations Challenge is an annual 

event held at the WEF Conference to provide interac tion between 
operational personnel within the membership of the organization. This 
membership includes Active and PWO members. The Ope rations Challenge 
includes timed competitive events demonstrating ope rational skills. 

 
18.1 The Association involvement in this competitio n shall be regulated by a 

sub-committee consisting of the PWO Representative and each of the 
Operations Committee Chairs from Wisconsin, Illinoi s, and Minnesota. 
This Committee shall report proposed activity to th e Association 
Executive Board. 

 
The Association may field two teams for each compet ition. The teams 
shall consist of four participants and one team man ager. Should a team 
member be unable to attend or participate, the mana ger will serve as 
alternate. However, if a team member is unable to p articipate and is 
aware of this prior to September 1, an alternate te am member may be 
selected using the selection procedure listed below . 

 
18.2 The selection of members of team(s) representi ng the Association shall 

be made using the following selection process: 
 

a. Team members shall have been a member of the Ass ociation on or 
before January 1 of the year they are considered. T he intent of 
this requirement is to prevent any "new" member tak ing precedent 
over long-time members in the selection process. 

 
b.  Operations and Collection Award recipients shal l be given first 

opportunity to participate. (The current year recip ients would be 
asked to participate--i.e., Those receiving awards in May 1991 
would be asked to participate in the 1991 WEF OPERA TIONS CHALLENGE 
in October of 1991.)  Should the recipient of the O perations Award 
decline participation in the Challenge, a represent ative from that 
facility may be allowed to participate. This person  must meet 
membership requirements as stated in this protocol.  

 
c.  Continuity from year to year is of concern and therefore additional 

personnel shall be selected from prior team members  when possible. 
Past participants shall be contacted to see whether  they would 
consider participation in the upcoming event. If th ere is a greater 
number of willing participants than available posit ions, a random 
drawing shall be used to select team members. 

 
d.  Should additional members be required, a list o f potential members 

shall be prepared by the Operations Committee in ea ch State Section 
from those considered for Operations Awards. A rand om drawing shall 
occur to select the necessary Challenge participant s. 

 
e. Special Consideration: If a team is proposed to represent the 

Association at the Challenge as a result of winning  a local 
competition, due consideration shall be given by th e sub-committee. 
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If it is determined that such a team would be an ap propriate 
representative of the Association and that all pers onnel are 
current members of the Association, the sub-committ ee may then 
recommend such representation. 

 
18.3 State Sections are encouraged to sponsor and p romote local or multi-

state competition, and winners of such competition will be given special 
consideration. Should more than one State Section p rovide a team from 
such a competition, the selection will be made from  the Section most 
recently hosting the Association Annual Meeting. 

 
Each State Section shall forward nominees to the su b-committee prior to 
January 1. Confirmation of team selection will be m ade during an 
appropriate Executive Committee meeting. To facilit ate team preparation, 
all prospective team members, except the Award reci pients, shall be 
finalized no later close of the Annual Meeting so t he teams may begin 
training. 

 
18.4 Past Challenge participants will be encouraged  to provide information 

relative to events and potential areas of concern r elative to the 
competition. The team manager shall coordinate memb er preparations 
through individual and team contact. 

 
The Challenge Sub-committee shall assist the team m anagers in setting up 
training and practice sessions. The team members wi ll need to commit 
time and effort to preparation. Sponsorship will be  welcomed. 

 
A central location shall be sought where team membe rs can familiarize 
themselves with other team members and the paramete rs of each event. A 
competition requires a thorough knowledge of each e vent and members 
would not compete well without this knowledge. 

 
It is the intent of the sub-committee to review thi s event annually and 
amend these procedures to best suit the goals of th e Association. To 
help the teams selected to be competitive, the sub- committee will 
provide assistance and coordination whenever possib le to achieve a 
greater level of skill by team members involved in the Challenge. 

 
18.5 With the adoption of the Association’s fiscal year budget  the Executive 

Committee shall decide on the amount of funding per  team member to be 
budgeted for expenses of team members participating  in the Operations 
Challenge Competition  at WEFTEC.  Team entry fees and uniform costs will 
be paid by the Association.  The expenses of team Coaches and the PWO 
Representative will also be paid by the Association  for attendance of 
practice sessions and WEFTEC as provided for in the  adopted budget.  

 
18.6 State Sections shall be encouraged to provide reimbursement for team 

members and coaches from their respective states participating in the 
Operations Challenge practice sessions.  In addition State Sections may 
reimburse any expenses in excess of the reimburseme nt limit set by the 
Association to attend the competition  at WEFTEC . 

 
18.7 Total reimbursement from the Association and State Sections are not to 

exceed actual expenses. Expenses must be documented  on Association 
Expense forms with original receipts. If all or par t of a team members 
expenses are paid by his or her employer, the Assoc iation will only 
provide reimbursement for those expenses not reimbursed by their 
employer. Each team member shall be required to sub mit a statement 
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indicating what portion, if any, of their expenses will be reimbursed by 
their employer. It is understood that reimbursement  for expenses will be 
paid by the employer first, the Association second and the State Section 
third. 

 
18.8 Solicitation for donations from corporate or i ndividual sponsors to the 

Operations Challenge teams shall be published in th e Association 
newsletter (CENTRAL STATES WATER). The PWO Representative shall 
determine the form of recognition to be given to sp onsors. The 
recognition may be in the form of logos on team uni forms and/or articles 
of appreciation in the Association newsletter. 

 
18.9  Reimbursement of Trainers.  Trainers are elig ible for reimbursement for 

travel to the scheduled local training sessions  pursuant to section 
18.5, above .   Trainers receiving reimbursement shall be limited  to one 
coach per team and the PWO Representative.  

 
19.0 GOLDEN MANHOLE Society: Annual meeting award t o members from each State 

Section in recognition of their involvement in the operation management 
or design or operator education associated with San itary Sewer Systems. 

 
19.2 The society shall designate a society member t o solicit candidates for 

consideration during the Annual Meeting and to main tain society records. 
 
19.3 The present members of the”Golden Manhole” Soc iety shall meet during the 

Annual Meeting to elect members from each State Sec tion, and nationally, 
whom they feel merit the recognition of this award.  

 
19.4  Membership emblems for the Golden Manhole Society s hall be provided. 
 
20.0  Association Mailing List & Membership Roster:  The Association mailing 

list and membership roster shall be maintained for the benefit of the 
Association in contacting and distributing Associat ion, State Section 
and other relevant information that may be of inter est to members.  The 
Association mailing list may be made available to o ther WEF member 
associations or similar non-profit educational orga nizations (such as 
state operator groups) when requested, for the prom otion of conferences 
and events that may be of interest to our members.  Out of respect for 
our member’s privacy, the mailing list will not be provided for any 
commercial benefit or turned over to entities that may use that list for 
marketing purposes.  The Association membership ros ter is posted on the 
web site as a service to members in order to facili tate communication 
and shall be posted in such a way as to prevent its  use for commercial 
marketing purposes.  

 
21.0  WEB Site Policy.  The Association website, www.cswea.org , shall be 

maintained for the benefit of members and as a tool  to disseminate 
information, facilitate communication and market th e Association to 
interested parties.  All content shall be reviewed and approved by the 
Executive Director prior to posting to the website.  

 
21.1  Advertising may be included on the website in the f orm of logo ads on 

appropriate pages of the site.  Ads shall only be a ccepted from 
companies and businesses with a genuine interest in  the water 
environment field and the Association reserves the right to reject any 
advertiser. 

 
21.2  The management of the website shall be the responsi bility the Executive 
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Director, who may appoint a Webmaster from time to time to provide these 
management services on a sub-contracted basis, purs uant to Section 7.45 
of these SOP’s.  The Executive Director shall super vise the Webmaster 
and coordinate and direct all postings, content, up dates and removal of 
content from the website at any time.   

 
21.3  The Executive Director shall confer with the Execut ive Committee 

regarding the performance of the Webmaster and shal l be responsible for 
the extension, termination or amendments of these s ubcontracted services 
as may be appropriate, from time to time. 

 
22.0 Association Logo:  The Association logo shall remain the property of the 

Association and shall only be used to project a pos itive image of the 
Association and Sections.  The use of the Associati on logo for any 
commercial use shall be prohibited.  

  
23.0  It is the policy of the Association to grant the authority to sign 
 contracts to the President, Executive Director, St ate Section Chairs 
 and/or the Association Treasurer, as long as the f inancial implications 
 of the contract are included within the approved b udgets of the 
 Association or its Sections.  If the financial imp lications are not 
 included within the current year Association or Se ction approved budget, 
 approval of the Executive Committee shall be recei ved before authority 
 to sign the contract is granted. (section added 1/ 26/07 
 
23.1  The Executive Director shall review and appro ve all contracts that bind 
 the Association or its Sections to any financial o bligation.  Upon the 
 Executive Director’s approval, the Executive Direc tor, President, 
 Section Chair or Association Treasurer may be auth orized to sign the 
 proposed contract. (Section added 1/26/07) 
 
23.2  In the case of a co-sponsored event in which the Association or a 
 Section is not  a signatory of a venue or other contract, a writte n 
 Memorandum of Understanding shall be approved by t he Executive Director, 
 which shall include a copy of the signed contract.   Upon approval of the 
 Executive Director, the MOU may be signed, pursuan t to Section 23.1, 
 above. (Section added 1/26/07) 

 
24.0 Stockholm Junior Water Prize Protocol   

 
a.  One of the duties of The Committee on Students is t o plan and 

coordinate activities for Stockholm Jr. Water Prize  (SJWP).  The 
Student’s committee shall identify a SJWP finalist from the Wisconsin 
and Minnesota Sections to compete in the National S JWP competition 
sponsored by WEF.  The Sections shall be responsibl e for all costs 
associated with the State SJWP events and any reimb ursement for the 
competitors and their teacher or chaperone to atten d the state event 
or any CSWEA events, such as the Annual Meeting.  T he Association 
shall provide complimentary registrations for SJWP students their 
teacher and parents to attend CSWEA events, such as  the Annual 
Meeting. 

 
b.  The Association shall determine through the adoptio n of its annual 

fiscal budget the maximum reimburse for travel expe nses to be paid to 
the student and the student’s teacher or chaperone from each section. 
Any travel expenses that exceed the Associations bu dgeted amount will 
be the responsibility of the Section. 
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c.  Should the travel arrangement services of WEF be us ed for student and 
teachers travel to the national event, the Associat ion shall pay the 
invoiced amount and in turn invoice the Sections fo r any amount that 
exceeds the budgeted amount. 

 
d.  CSWEA recognizes that IWEA provides the student fro m Illinois to 

attend the national event and therefore no IL Secti on student 
participation is solicited. 

 
25.0 Student Paper and Design Team Protocol   
 

a.  One of the duties of The Committee on Students is t o plan and coordinate 
activities for the Student Paper and Student Design  competitions 
sponsored by WEF.  The Student’s committee shall id entify the winning 
CSWEA Student Paper and one winner each in the trad itional design 
competition and the Humanitarian (environmental) ca tegory. The 
Association’s winning Student Paper author and the design teams will be 
sponsored by the Association to compete in the Nati onal competition 
sponsored by WEF at WEFTEC. 

 
b.  The Sections shall be responsible for all costs ass ociated with the 

Student Paper author and the Student Design teams f rom their State 
Section to compete at the Association level. The Se ctions shall also be 
responsible for reimbursement for the competitors t o attend any CSWEA 
events, such as the Annual Meeting.  The Associatio n shall provide 
complimentary registrations for student competitors /teams to attend 
CSWEA events, such as the Annual Meeting. 

 
c.  The Association shall determine through the adoptio n of its annual 

fiscal budget the maximum reimbursement for travel expenses to be paid 
to the Student Paper winner and the Student Design teams to compete at 
WEFTEC.  The Student Paper winner and Design Teams will be advised of 
the maximum reimbursement and shall plan their trav el accordingly. Any 
travel expenses that exceed the Associations budget ed amount may be 
supplemented by the Section at the election of the Section. 

 


