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10.22.06 AI 6

To: 
CSWEA Executive Committee

From:  Scott Trotter, Immediate Past President

RE:  
WEFTEC’06 CSWEA/IWEA Welcome Reception

Date:
October 11, 2006

Maps & Directions
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The original purpose of this reception was to help our members congregate with old friends and meet new acquaintances at the beginning if the WEFTEC Convention.  The event allows members to see who else is in attendance and plan their schedules for meetings later in the week.  The event is generally paid for through donations received by the private sector.  

The Central States/Illinois WEA Reception at WEFTEC05 will be held on Sunday, October 22, 2006 from 5:00 to 7:00 p.m. in Landmark C at the Hyatt Regency Dallas located at 303 Reunion Blvd, Dallas, TX.

Illinois WEA elected not to budget for this years event and requested that we keep the expenses below the donation level.  To date we have received over $11,700 and are expecting more.  In keeping with their request, we have budgeted to spend roughly $11,000 this will give us a 10% over under to deal with cocktail overruns.  However, this decision did force us to cut down the food order and quality of the food served.  I have attached the budget for the Executive Committee’s review.   If anyone has any questions I will be at the meeting on Sunday morning.
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EVENT NAME: CSWEA 300 Reunion Blvd

MASTER: TBD Dallas, TX  75207

DATE OF EVENT: 10.22.06

LOCATION: LANDMARK C MGR: J MONSON

ESTIMATE BASED ON: 250

Qty Item Description Unit Cost Total Cost

$0.00

$0.00

1 CHEESE DISPLAY 850.00 $               $850.00

1 CRUDITE 500.00 $               $500.00

$0.00

300 BEEF EMPANADAS 4.50 $                   $1,350.00

300 CHK QUESIDILLAS 4.50 $                   $1,350.00

$0.00

$0.00

$0.00

Subtotal $4,050.00

21% Service Charge $850.50

Subtotal $4,900.50

Non Service Charged Items:

$0.00

$0.00

$0.00

$0.00

Subtotal $4,900.50

8.25% Sales Tax  $404.29

Subtotal $5,304.79

Beverages:

Qty Item Description Unit Cost Total Cost

$0.00

625 ESTIMATED BEVERAGES $7.00 $4,375.00

2.5 DIRNKS PER PERSON $0.00

$0.00

$0.00

$0.00

**BAR IS ESTIMATED $0.00

$0.00

Beverage SubTotal  $4,375.00

21% Service Charge $918.75

8.25% Sales Tax on Liquor 21%  $75.80

Beverage SubTotal $5,369.55

SubTotal All Items $10,674.34

Misc Non-Taxed Items:

Qty Item Description Unit Cost Total Cost

$0.00

2 BARTENDERS $100.00 $200.00

$0.00

Subtotal $200.00

SUBTOTAL FROM ITEMS LISTED ABOVE $10,874.34

TOTAL FROM ROOM RATE WORKSHEET $0.00

TOTAL FROM  WORKSHEET $10,874.34

LESS DEPOSIT $1,000.00

TOTAL DUE $9,874.34



