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5.8.06 AI 10c    

To: 
CSWEA Executive Committee

From: 
Doug Henrichsen
RE:  
2008 81st Annual CSWEA Conference, Minnesota
Date:  
April 6, 2006
The Sheraton South Conference Center (old Radisson South) was selected to host the 2008 81st Annual CSWEA conference, which is located in the southwest quadrant of the Twin Cities near the intersection of TH 100 and Interstate 494 in Bloomington.  The Executive Committee approved the site at the last January 18, 2006 meeting.  The dates for the conference are scheduled for May 19-22, 2008 (Monday thru Thursday).  The Executive Director/Local Arrangements Committee has been negotiating with the Sheraton and those discussions are now complete; thus the contract will be executed shortly.
A brief description of the facilities follows:

The facilities (i.e. meeting rooms, exhibit hall, registration area, etc.) are all located together. Hotel rooms are located directly above the conference center in one of two towers.  The individual hotel rooms are nice, although the Sheraton is planning a major renovation project in 2006, which will be completed before our conference in 2008.  Thus, the facilities will be upgraded and be even nicer by 2008.  There are 16 presidential suites and several upgraded suites for important staff or VIP’s. There is a large exhibit hall with approximately 15,500 sf available for the vendors.  The exhibit hall is also located very close to the conference rooms, which should be a benefit and create more traffic through the exhibit area.  There are many activities nearby the facilities for spouses and guests.  The facility is also located rather close to the airport and Mall of America, which the Sheraton offers free shuttle service to these locations.  Parking is free at this location for conference attendees. 

For the conference, the Sheraton has guaranteed a hotel room rate of $125/night.  The Sheraton is holding a block of 450 rooms (150 rooms per night over a 3 day period) for our group.  We have agreed to fill at least 90% of these rooms.  

The Sheraton will be providing one (1) complimentary room for every 50 occupied or sold, plus one-bedroom suite.  So if we book 450 rooms, that would equate to 9 rooms, plus the suite.  Additional one bedroom suites can be secured for $125/night.  The Sheraton will upgrade VIP’s into the Plaza Tower for the same $125/night, so we will need to provide the names of VIP’s.  The cost for the conference center meeting rooms will be waived provided that we meet the 90% room block.  The exhibit rental space would be $0.50 per sf per day per booth.  We have estimated approximately 70 booths for our event; however, this could be increased if needed.
The Sheraton has also offered to provide us promotional brochures for our event at no charge.
The next steps for the Local Arrangements Committee, will be to determine/select staff that will assist with the various components of the conference.  Planning for the conference will begin immediately.  The committee also anticipates coordinating with other similar groups from the other states to provide continuity between the annual events.
