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1.25&26.07 AI 11b    

To: 
CSWEA Executive Committee

From: 
Scott Trotter, P.E. DEE, Past President
RE:  
2006 IWEA/CSWEA WEF Welcome Reception
Date:  
January 23, 2007
Once again, we had an outstanding reception at WEFTEC06.  With over 250 attendees and visitation by several WEF dignitaries, our event is becoming one of the premier events during the week.  In preparation for the event, CSWEA solicited corporate sponsors to offset the expense of the event, through the use of e-mails, telephone calls and direct contact.  We received donations from forty-six corporations equating to roughly $14,000.   

Recognizing IWEA’s concerns that the expenses for the reception not exceed donation, we elected to reduce the food order by roughly $5,000 by eliminating the cocktail shrimp and selecting less costly alternatives.  While we received several inquires about the shrimp, it was a wise decision.  Everyone in the room had a very good time.  In fact, they had too good a time, the bar bill tallied over $10,000.  We served over 1,200 cocktails – of which only 48 were sodas.  As a result, the cost of this year’s event exceeded the donations from the private sector. However, it should be noted that IWEA’s membership was well represented.  

One suggestion to reduce future cost is to limit the complimentary bar to beer and wine.  However, wine is almost as expensive as mixed drinks.  A second option is to shorten the reception time possibly 5:30 to 7:00 p.m.  A third option is to continue to increase the sponsorship fee or even simply budget for the event as originally contemplated.  

Looking to the future, next year’s reception will be held at the Manchester Grand Hyatt on Sunday, October 15th.  We should briefly discuss the executive committee’s direction for implementation of any suggestions for modification of the event.   
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EVENT NAME: CSWEA 300 Reunion Blvd

MASTER: TBD Dallas, TX  75207

DATE OF EVENT: 10.22.06

LOCATION: LANDMARK C MGR: J MONSON

ESTIMATE BASED ON: 250

Qty Item Description Unit Cost Total Cost

$0.00

$0.00

1 CHEESE DISPLAY 850.00 $               $850.00

1 CRUDITE 500.00 $               $500.00

$0.00

300 BEEF EMPANADAS 4.50 $                   $1,350.00

300 CHK QUESIDILLAS 4.50 $                   $1,350.00

$0.00

$0.00

$0.00

Subtotal $4,050.00

21% Service Charge $850.50

Subtotal $4,900.50

Non Service Charged Items:

$0.00

$0.00

$0.00

$0.00

Subtotal $4,900.50

8.25% Sales Tax  $404.29

Subtotal $5,304.79

Beverages:

Qty Item Description Unit Cost Total Cost

$0.00

625 ESTIMATED BEVERAGES $7.00 $4,375.00

2.5 DIRNKS PER PERSON $0.00

$0.00

$0.00

$0.00

**BAR IS ESTIMATED $0.00

$0.00

Beverage SubTotal  $4,375.00

21% Service Charge $918.75

8.25% Sales Tax on Liquor 21%  $75.80

Beverage SubTotal $5,369.55

SubTotal All Items $10,674.34

Misc Non-Taxed Items:

Qty Item Description Unit Cost Total Cost

$0.00

2 BARTENDERS $100.00 $200.00

$0.00

Subtotal $200.00

SUBTOTAL FROM ITEMS LISTED ABOVE $10,874.34

TOTAL FROM ROOM RATE WORKSHEET $0.00

TOTAL FROM  WORKSHEET $10,874.34

LESS DEPOSIT $1,000.00

TOTAL DUE $9,874.34



