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To: 
CSWEA Executive Committee

From: 
Daniel L. Lynch, P.E., DEE
RE:  
Section Policy and Procedures Manuals
Date:  
January 22, 2007
Each state section has submitted a policy and procedures manual (SPPM) which were reviewed and approved by the Executive Committee at its January meeting as required by the Association’s Constitution, Bylaws and Statements of Policy.  Additional Changes were made to each section’s manuals at the following may of 2006.  Those items involved the WEF Operations Challenge and modification of certain internal financial controls.  

The Wisconsin Section has made further revisions to their manual to primarily aim at revising their manual to make it reflect their current procedures and practices.  They have also revised the content to correct typographical errors and to improve the consistency and readability of the document.  
I have not received any proposed changes from either the Illinois or Minnesota Sections.

I have reviewed the proposed changes to the Wisconsin Section manual and find them to be consistent with the Association’s Constitution, Bylaws and Statement of Policies.  Please note that once the language in is section policies and procedures manual is approved by the Executive Committee modifications to the approved manual must be resubmitted to the Executive Committee for approval. 

It is my recommendation to the Executive Committee to approve the changes proposed by the Wisconsin Section.  A copy of the manual with the changes highlighted is attached and submitted with this report.
